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IIOJIO)KEHHE B OBJIACTH OPABOTKH, 3AIIUTH
MEPCOHAJIbHBIX IAHHBIX PABOTHUKORB

1. OBIIHE ITOJIOKEHUS

1.1 Hacrosiuee [Tonosxenne 06 o6paborke u 3amuTe IEPCOHANBHBIX JAHHBIX PAOOTHHKOB
000 «IJIJ «JlykaJla6» (nanee — [lonoxenue) ycranasnmupaer mopsymox 00paboTKH MePCOHATBHBIX
BCEX (OCHOBHBIX, COBMECTHTENEH, B TOM WHCIe COMCKATENeH Ha JIOJDKHOCTE) pabOTHUKOR
000 «LJIJT «JIykallab» (nanee — OObuiecTno). : -

1.2. Hactosimee [lonoxkenne pazpaboTao B COOTBETCTBUHY C:

- Konerurynueit Poccuiickoit ®emeparun;

- TpynoseiM komexcom Poccuiickoit Deneparmm;

- Ipaskanckim kosiekcoM Poccniickoii ®eneparuu;

- HanorosemM komexkcoMm Poceritckoii ®Qeneparuu; .

- @ejiepanmbubm 3akoHOM 0T 19.12.2005 1. Ne 160-P3 «O paruduxaimu Konsenuuu Corera
EBporsi o 3amure dusnueckux mur mpi ABTOMATH3UPOBAHHOH 00paboTKe MePCOHATBHAIX JAHHBIX»,

- QenepanbEbM 3aK0HOM OT 27.07.2006 1. No152-B3 «O NCPCOHANIBHBIX TAHHLIX);

- ®ejiepabHbM 3aK0HOM 0T 27.07.2006 1. Ne149-03 «O6 uH(OpMAaIH, HH)OPMAIHOHHBIX
TEXHOJIOTHAX H O 3aIuTe HHGOpManuuy; ~

- @exepanbHeM 3aK0HOM 0T 29.11.2010 r. Ne326-®3 «06 00A3aTENIEHOM MeIHIHHCKOM
crpaxoBaHuH B Poccuiickoit Menepanumy;

- ®enepanbHBIM 3aKk0HOM OT 15.12.2001 r. Nel67-3 «O0 00s3aTeTEHOM MEHCHOHHOM
. CTpaxoBaHuH B Poccuiickoit Qeaepanuny;

- DenepanbHbM 3aK0HOM 0T . 16.07.1999 r.  Nel65-03 «O6 ocHoBax obs3aresnbHOro
COMHAITLHOIO CTPAXOBAHHSAY;

- llocranosnennem Ilpasutenncrea Poccuiickoii Denepamn ot 01 mosbps 2012 r. Ne
1119 «O6 yrBepxennn TpeGoBanus K 3amure ICPCOHANBHBIX JAHHBIX IPH HX 0OpaboTke B
HH(OPMAILMOHHBIX CHCTEMAX MEPCOHAIBHBIX JAHHBIX»,

- [loctanornennem Ipaputenscrea PO or 15 ceHTs0ps 2008 r. Ne 687 «O6 yTBepskaeHnu
nonoeHust 06 ocobeHnocTsax  06paGoTku NIEPCOHANIBHBIX JIaHHBIX, OCYIIECTBISIEMOl Oe3
HCIIOJIB30BAHHMS CPEICTB AaBTOMATHU3ALIHI . _

1.3. Topsinox 06paboTKH nepcoHAIBHBIX TAHHBIX paborhukoB ObIecTsa, ycTaHaBHBACT
OTBETCTECHHOCTE IOJDKHOCTHBIX JIML, UMEIONINX JIOCTYIl K MEPCOHAIBHBIM JAaHHBIM paboTHHKOB
Obwecta, 3a HeBbINOHEHHE TpeGoOBaHMil HOpM,  peryJMpyromux obpaboTKy © 3amury
EpCOHANBLHBIX JaHHbIX. OOpaboTKa MepCOHAlbHEIX JAHHBIX JIOJDKHA OCYIIECTBIIATECA Ha
3aKOHHOMH M CIIPaBETHBOM OCHORBE,

OO6paboTka MepcoHaNBHBIX JIAHHBIX A0JKHA OrpaHHYMBATECS JOCTHKEHHEM KOHKPETHBIX,
3apalice OIpE/ICTICHHEBIX M 3aKOHHBIX Heseil. He nomyckaercs o6paboTka nepcoHansHbx JIAaHHBIX,
HCCOBMECTHMAs C HEIIMH ¢O0pa MepCOHATBHBIX JIAHHBIX.

He nomyckaercs obGwbemunenne 6a3 jaHmbix, COIEPHKAIMNX MNEPCOHANLHBIE JIAHHEIE,
00paboTKa KOTOPBIX OCYILIECTRIISETCS B LENAX, HECOBMECTHMBIX MEKITY cobO.

O6paboTtke MOMIEKAT TONLKO NEPCOHATBHBIE JaHHBIC, KOTOPbIE OTBEYAIOT LEISIM HX
00paboTku.

Cosepxxanne  u  006beM  06pabarbiBaeMbIX NCPCOHANMBHBIX  JIAHHBIX  JIOJIYKHBI
COOTBCTCTBOBATH 3aABIEHHBIM LelsiM 00paborku. O6pabaTbiBacMble [IEPCOHANBHBIE TaHHBIE HE
AOJDKHBI OBITh H3OBITOYHBIMH [10 OTHOMIEHHIO K 3asBIEHHBIM /M HX 00paboTkH.

CyOBekTaMu NepcoHaNBbHEIX [AHHBIX  SIBISOTCS paborauku O6uectea (dhusuyeckue
JTMIA), 3aK/IIOYHBIIHC TPY IOBBIE JIOTOBOPA.



1.4. O6paboTKa TIEPCOHATBHBIX JaHHBIX PAOOTHUKOB B Obuiecte 3aKogaercs B cOope,
CHCTEMATH3AIMHN, HAKOIUICHHH, XPAHEHHUH, YTOYHCHUH (OOHOBIICHHH; H3MEHCH WI);UEONB30BAHIH,
pacmpoCTpaHeHuy,  O0e3IHYHBAHNH, BIOKHPOBAHMHK,  YHHSTONKEHWHM - = #L+ = 3aIIMTE =0T
HeCaHKI[MOHMPOBAHHOTO JIOCTYIIA MIEPCOHANIBHBIX NTAHHBIX. - _

1.5. Hacrosmee IlonoxeHue BCTYIAaeT B CHIIy ¢ MOMEHTa €r0 Y TBEPHICHHA: ['eHepaibHBIM

pupekTopom O61iectra i AeicTBYeT OECCpOUHO, 10 3aMCHbI €10 HOBBIM [TooxeHHEM.
‘ Hacrosimee ITosoxenre MOUIEKHT KOPPEKTUPOBKE MPH HBMEHEHUH 3aKOHOMATC/IBHBIX U
HOPMATHBHO-IIPABOBBIX AKTOB, IO PEKOMCHIANHAM HA/[30PHBIN: OPraHOB, 110 pe3yJbTaTamM

NPOBEPOK B paMKaX [OCYIAaPCTBEHHOTO KOHTPOJIA, 2 TaKKe B LEIAX COBEPIICHCTBOBAHHSA = =

TEXHOJIOTHH 0OpaboTKH MEePCOHATLHBIX JIAHHBIX pabotaukoB. M3menenus ™ k  [lomoxenuto
yTBepiaaioTcs [ eHepaibHbIM JHPEKTOPOM ObmiecTsa. .

1.6. JlomxrocTuble juia O0iecTsa JOJHKHBL ObITH 03HAKOMJICHBI [1O/1 [TOJIMKCH ¢ JTaHHBIM
Tonosxeruem. Hacrosimee [To/1oxeHHe SBISETCS 00sS3aTENbHBIM IS HCIONMHEHNS JOKHOCTHRIMA
suname O6HiecTBa, KMEIOLIUMHE JOCTYII K MIEPCOHAIBHBIM TaHHBIM.

1.7. VIOJHOMOHYEHHBI COTPY/IHHK, HasHauaercs MpukasoM ['eHepanbHOro AMPeKTOpa
O6miecTBa OTBETCTBEHHBIM 32 OOECICUYCHHE uHPOpMALHOHHOH Oe30MacHOCTH W 3alUTY
epCOHAIBHBIX JAHHBIX. Lt
: 2. OCHOBHBIE NOHATHA. r

2.1. IlepcoHabHBIEC TAHHBIC - mobas uH(GopMAHs, OTHOCHIIASICS K IIPAMO HJIM KOCBEHHO
OIIpe/TeIEHHOMY WK OIpe/eNseMomy pru3uieckoMy JIHILY (cyOBexEy HEPCOHATBHBIX JIAHHBIX);

2.2. Omneparop - rocynapCTBEHHBIH Opra, FOPUINUECKOS L0, CAMOCTOATCIIBHO HIH

COBMECTHO C [ADYIMMH JIUIAME OPraHu3ylomue u (WITH) 0€WIECTRIAIONHE 06paboTKy -

IePCOHAIBHBIX JaHHBIX, & TAKOKe ONpPEICIIAIONHE HETH 00paboTiy NepeOHABHBIX TaHHBIX, COCTAB
MEePCOHAIBHBIX JIAHHBIX, [MOJUIEHKAIIAX obpabotke, meicTsus - (ONepalyu), COBEPIIACMBIC C
[IePCOHANIBHBIMHE JIAHHBIMU; " T U . R

2.3. ObpaboTka mepcOHATBHBIX JTAHHBIX - moboe neificTeue (oneparys) WId COBOKYITHOCTD

neiicteuit (omeparmi), COBEpPUIAEMBIX C HCIIOJIB30BAHHEM cpeAdEB »ABTOMATH3ALIMYE: : HITH 0e3 e

HCIIONB30BANHAS TAKHX CPEACTB C MEPCOHATBHBIMHM MAaHHBIMH, BKIIOHas cbop, 3amucCh,
. CHCTEMATH3AlMIO, HAKOIUICHHE, XPaHEHHE,: YTOUHCHHE (OBHOBIBHHEE; - U3MEHEHHUE),: HBHIIEUCHUE,"
WCIIOB30BAHUE, Mepesady = (pacnpocTpaHeHHE, TIpeIOCTABIEHHGO -~ HACTY 1), obe3sfuurMBatue,
GroKupOBaHKe, yIaJeHue, yHHYTOKCHHE NePCOHATLHBIX JIaHHBIX; £ -BE 1P -

ABToMaTH3HpoBaHHas 00paboTKa MEPCOHANBHBIX NaHHBX!~ obpaboTKa MepCOHANBHBIX -

TAHHBIX C TOMOIIBIO CPEJICTB BEIYHCIHTENLHON TEXHUKH, _

PacrnpocTpaHenue NepCOHANBHBIX JAHHBIX - JICHCTBHAS, *HAUPABICHIEIC A pacKpbITHE
MEpCOHABHBIX JAHHBIX HEOIPEICNCHHOMY KTy JIHLL;

[IpenocTaBneHne MEPCOHANBHBIX MAaHHBIX - JIefiCTBHS, HAMpaBjeHHbIE Ha PACKPLITHE
TepPCOHAIPHBIX JTAHHBIX ONPCICICHHOMY JIMLLY HIIH olpeesIeHHOMY KPyTY JIMIL; :

BlOKHPOBAHUE [EPCOHANBHBIX J@HHBIX -  BPEMERHOE fipekpaiienie 00paboTKH
[IepCOHANBHBIX JAHHBIX (32 MCKIIIOYEHUEM CIIyHACB, CCIHA obpaborka HeoOXOmUMA JUTS Y TOUHCHHS
[IEepPCOHATIBHBIX JaHHBIX); RS : :

VHUYTONCHHE MEPCOHANBHBIX [TAHHBIX - TEHCTBHS, B Pe3y/bTaTe KOTOPBIX CTAHOBHTCH
HEBO3MOKHBIM BOCCTAHOBHMTEH COJIEPYKAHUC MEPCOHATBHBIX JAHHBIX B HHPOPMAL[HOHHOH CHCTEME
[IePCOHANBHEIX JIAHHBIX U (FJIH) B PE3yJIBTATE KOTOPBIX yHUHTOMAIOTCA MaTepHaTbHBIE HOCHTEITH
[epCOHATBHBIX TaHHbBIX;

OGesTHuMBARME MEPCOHANBHBIX JAHHBIX - JICHCTBHSA, B pe3yJibTaTe KOTOPHIX CTAHOBHTCH
HERBOIMOKHEIM 6€3 MCTIONB30BaHMs TOTOJHUTENBHOH HH(GOPMALMH ONPENENUTE MPHHAIIIEHHOCTE
EePCOHANIBHBIX JAHHBIX KOHKPETHOMY CyOBEKTY MEPCOHATBHBIX JaHHBIX;

UndopManronHas CHCTeMa MMEPCOHATBHBIX NaHHBIX - COBOKYITHOCTB COJIEpIKAIHXCS B
Gazax JaHHBIX [EPCOHANBHBIX JaHHBIX M OOECTeYMBAIOIMHX HX 06paboTky HHGOPMAMOHHBIX
TEXHOJIOTHH W TEXHUUYCCKUX CPECTB; : _

TpancrpaHuyHas nepe/iaya MepcoHaNbHBIX JaHHBIX - Mepeatia MEepPCOHABHBIX JaHHBIX HA
TEPPHTOPHIO ~ MHOCTPAHHOrO  rOCyJapcTsa  Opramy  BIIACTH: . MHOCTPaHHOTO  roCyAapcTna,
MHOCTpaHHOMY (PH3UUECKOMY JIMILY MK HHOCTPAHHOMY IOPHIMUECKOMY JIMLLY.

Cowmckarenb (KaHauaar) Ha JOIDKHOCTE - dusuueckoe MO (CyOBEKT MEPCOHAIBLHBIX
JaHHBIK), Tpe/cTaBrBiice B OOIECTBO CBOH EPCOHATBHPIC IAHHBIC C Mpe/IIoKEHNEM 3aKIIFOUSHHA
TPYIOBOTO JOTOBOPA.
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-+ Konunennuansnocts  nepcoHanbubix  TaHHBIX - ofs3aTeNbHOE s cobmoneHus
PabOTHUKAMH, MONYYUBIUMME JIOCTYI K [ICPCOHANBHBIM  [IaHHBIM, TpeDOBaHHE HE IONyCKATh
'_pag,npoicrpaﬂeﬂne NMEPCOHANBHBIX JIAHHRIX 0e3 cornacuss pabGOTHHKA HIM WHOTO 3aKOHHOIO
OCH@BAHUS. ;

-t QOIEeNOCTYIHbIE  HepCOHANBHBIE  JaHHBIE - - [ICPCOHANBHBIC  JIAHHBIE, * JIOCTYII
HEOrpaguICHHOr0 KPyra JIMIl K KOTOPBIM MPEAOCTABNIEH C COMTACHS pabOTHHKA MITH Ha KOTOpHIC B
coQTBeTé?Téuu ¢ (enepanbHBIMH 3aKOHAMH He pacmpocTpanseTcst TpeboBaHWe COOIIIOACHMUS
KOH(UICHIIHAIBHOCTH. ‘ "

i cerlludopManns — JoGble CBeIEHIS (cooOuIeHHs, NaHHBIE) HE3aBHCUMO OT Gopmbr ux
NPEICTABICHHUS. :

HoxymenTHpoBaHHas HHpOpMALH - 3aHKCHPOBAHHAS HA MATEPHAIBHOM HOCHTEIIE
[y TeM-~IOKYMEHTUPOBAHUS HH(DOPMAIMS C PEKBUSHTAMH, ITO3BONSIOLIHMH ONpPEJENIUTh TaKYIO
HH()OPMALIHIO HITH €€ MaTepHAIIBHBIH HOCHTEIb.

B 3. COCTAB IIEPCOHAJIBHBIX JAHHBIX
e 3.1. IlepconanbHble naHHbIE pabotHuka, 00paboTka KOTOpBIX OCYUIECTBIISIETCS B
ObmecTBa, BKIIOYAIOT CIeAyOIHE JIOKYMEHTBI U CBEJIEHHUS:

- QamMuIus, UM, OTYECTBO

wo - - Oamwtas npu poxnennn (6o Apyrue (GamMuiHH, eciid OHU OLLTH)

- JleHb, MecsIL, TOM U MECTO POKICHHS

- TlacmoprHele nanHble WM JaHHBIE HHOLO JOKYMEHTa, YIOCTOBEPSIOIIEr0 THYHOCTE
(cepus, HOMep, JlaTa BBIIAYH, HAUMEHOBAHUE OpraHa, BBIIABIIErO JOKYMEHT)
" - I'paxknancTBo ‘

- AZIpec MecTa KHTEIBCTBA (110 MACHOPTy U (axTuueckuit) u 1ata perucrparmu 1o MecCTy
HKHTEJILCTBA MM [10 MECTY PEOBIBAHHS

- Homepa tenedonop (MobmisHOrO U JIOMAIIHETO), B CIIyYae MX PETHCTPAIHY Ha CyGbeKTa
NIEPCOHANIBHBIX JAHHBIX HIIM IO a/IPECY €r0 MECTA KUTEIHCTRA '

- Caenenust 06 oOpasoBanuy, KBATHOUKAIME U O HATHIHH CICHHATBHBIX 3HAHUN MITH
CICUMANBHOH [OATOTOBKH (CEpHsi, HOMEp, aTa BhLIAYH MUIUIOMa, CBHIETEILCTBA, ATTECTATA HITH
ApYroro  JoKymMeHTa 00 OKOHYaHWHM 06Pa30BATEIBHOIO O6mecTBa, wHauMeHOBaHHE U
MECTOII0JI0keHHe 0OpasoBaTensHOro O6IIecTBa, 1aTa HAYAIA | 3aBepUICHUS 00y4YeHus, PpaKkyIbTeT
UM OTACNIEHHE, KBATM(DUKANHMI U CHEHATLHOCTD [0 OKOHYAHHK obpasoBarenbHoro ObimecTsa,
YHCHas CTEICHD, y4CHOC 3BAHME, BIIA/ICHHC HHOCTPAHHBIMH S3bIKAMH H [PYTHE CBEJICHHUS)

- Komuu roxymentos 06 o6pazosamuu

- CBelicHUS O MOBBIIICHHH KBATHBUKALMH U [IEPENIOArOTOBKE (CEepHs, HOMED, JaTa BhIIAUYM
AOKYMEHTa O MOBBIICHUM KBAIH()HKALUMH MIH O [EPENOJArOTOBKE, HAMMEHOBAHME W
MECTOMOJIOKEHHEe oOpasopatensHoro O6ImecTsa, faTa Hayana u 3aBepUICHUsT 00y4YeHus,
KBaIU(DUKALMSA 1 CHIEUHATBHOCTD 10 OKOHYAHHK oOpasoBaresbHOro OGIIecTsa i APyrie cBe/IeHHs

- Koruu 10kymMenToR o nosbluwennu kpanmudukammu

- CBejleHus O TPYIOBOIT AEATENLHOCTH (JIaAHHbIE O TPY/IOBOU 3aHATOCTH Ha TEKYIIEE BPEMsI
¢ TOJMHBIM  YKA3aHMEM JIOJDKHOCTH, MOAPA3/CNCHHs, HAUMEHOBAHUS, anpeca u Tenedona
Paboronarens, a Takke peKBU3HTOR HpyrHX OpraHu3alii ¢ NOJHBIM HAMMEHOBAHHC 3AHUMAEMBIX
PaHCe B HUX NOTDKHOCTCH M BpeMEeHH pabOoThI B 9THX OPTraHH3alHsX, 4 TAKIKe ApYyTHE CBeJIeHUs

- Hannbie o tpysoBom morosope (No TPYAOBOrO JOroBOpa, JdaTa €ro 3akiO4YeHHs, JiaTa
Hadajia u Jjata OKOHYAHHs JIOrOBOpa, BHI paboThl, CPOK JeHCTBHS AOrOBOpa, HATHYHE
MCIIBITATCJIGHOTO CPOKA, DPEXHMM Tpy[da, UIHTEIBHOCTH OCHOBHOIO OTIYCKA, JUTHTEIBHOCTD
AOTIOJIHUTEILHOTO  OTIyCKA, JUIMTENLHOCTh JIONOJHUTENLHOTO OTIYCKA 3a HEHOPMUPOBaHHEBIH
pabounii nenn, 06sM3aHHOCTH PaGOTHHUKA, JOTIOMHHTCIBHEIE COLMANBHBIC JIbIOTH! M rapanTHH, No u
HHCIIO  M3MEHCHMs K TPyNOBOMY IOrOBOPY, XapakTep paboTel, (opMa OIUIaTEL KaTeropus
HEpCoHaId, yCIOBUA Tpya, MPOJOIDKUTEIFHOCTh paboyelt Helle I, CHCTEMA OIIaTHI)

- Bropeie sx3emmisiper Tpyrororo JloroBopa ¢ paboTHUKAMHU

- CaeJlenust 0 HOMepe, CepHH H JaTe BBUIAYH TPYNOBOH KHWKKM (BKIAjBINA B Hee) U
3aIUCIX B HEil

- Tpy/10BbIe KHHKKH W BKTABIIIH K HUM

- Kaprouku yHudpuuuposanuoii dopmbr T-2 «JIuynas kaprouka paGoTHUKA»

- Jluanbie gena paGoTHHKOB B GyMakHOil thopme
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- Ceemenust 0 3apaboTHOH rarte (HOMEpa CHETOB Ul pacieTa ¢ pabOTHUKAMHE, . B TOM
upcie HoMepa X OaHKOBCKUX KapTO4eK) : -~ e s v e T

- CBeleHHA O BOMHCKOM y4eTe BOCHHOOOA3AHHBIX JIHIL M JIWI, MOJUTeKAIHX -IPH3BIBY HA
BOEHHYIO CiTy*k0y (cepws, HOMep, AaTa BBITAuW, HAMMEHOBAHME OpraHa, BBIJIABIIETO BOECHHBIH
OueT, BOGHHO-YUETHAs CIICIHAbHOCTb, BOMHCKOE 3BaHHE, JAHHBIE O NPUHSTUH/CHATHH Ha(C)
yueT(a) U APYTHE CBEICHU b, ik

- Komnu BoeHHBIX OHIIETOB Y s o SpeTrecs :

- CeeJcHHA O CEMEHHOM MOJIOXKeHHH (COcTosHME B OpaKe, JIaiHbIe ‘CBH/ICTEIBCTBA O
3aKMIOYEHHH Opaka, (aMuiiusg, HMs, OTHECTBO cynpyra(u), HacropTHEIE ‘AaHHble cynpyra(u),
naunbie cnpask no Gopme 2HIDJI cyipyra(u)

- CeeleHHs O HOMEpe H CEpUH CTPaxOBOTO CBHICTEJLCTBA [OCYIAPCTBEHHOIO
MEHCHOHHOTO CTPaxOBaHHUS

- CBHIETeJbCTBO WM CBEICHHS O IPHCBOCHHH M/ICHTH(QHUKAIMOHIOro HOMEpa
nanoromnaressmuka (MHH) - npu ero Hamu4uu y paboTHHKA -

- CpejleHHsi W3 CTPAXOBBIX MOJHCOB 0053aTEIHLHOIO (106pOBOIEHOTO) . METHIIHHCKOTO
cTpaxoBaHus (B TOM YHCIIE JaHHBIE COOTBETCTBYOMUX KAPTOHUEK MC/IHITHHCKOFO CTpaxoBaHus)

- CBejlenusl, yKa3aHHbIC B OPHTHHANAX M KOIHSX [IPHKA30B MO NEPCOHAITY H-MaTepHalax K
HUM, B TOM 4HCIe HHpOpMaIHs 00 OTHyCcKax, 0 KOMAHAHPOBKaX M T.IT. e Db

- OpHrHHATBI IPHUKA30B, H3JaHHBIX B OBMIECTBE, K OTHOCAIIHECS K cyOBexry. -
MepCOHATBHBIX TaHHBIX, ¥ MATCPHAIIBI K JAHHBIM [PHKA3aM - st .

- CpejieHHs O TOCYIAPCTBEHHBIX M BEJOMCTBEHHBIX HArpajax, MOUCTHBIX H CICIHATBHBIX
3BaHHAX, [MOONIPeHHAX (B TOM dYMC/C HAWMCHOBAHME WM HA3BaHME HArpaiel, 3BAHHSL MM
MOOIIPEHMS, JaTa W BHJ HOPMATABHOIO aKTa O HArpaX/ICHHH MM Jata MOOILIPEHHST) paOOTHHKOB
ObuecTBa -

- Marepuans! [0 aTTeCTAMH, aHKETHPOBAHHIO, TECTHPOBAHHIO M OMCHKE pabGOTHHKOB -
Obmecrsa ;

- MatepHanbl Mo BHYTPEHHHM CITy)KEOHBIM. paccIe0BAKAM B OTHOIICHHH pabOTHUKOB. .
ObrecTBa -

- CBeJIcHHUS O BPEMEHHO# HETPY/0CTIOCOOHOCTH PabOTHHKOB O6miecrBa =

- TabesbHbIH HOMEP pabOTHHKA ' :

_ CBe/IeH s O CONMANBHBIX JIHIOTAaX U O COLHUANBLHOM CTaTyce (CepHsl, HOMEP, laTa BhIIATH, . -
HAMMEHOBAHUE OPraHa, BBLIABIIETO AOKYMEHT, SIBIOMIMHACT OCHOBAHHEM UL pe/TIOCTaBJIEHIS
JILTOT ¥ CTATYCa, B JPYTHE CBEIEHIA)

- Matepuarsl o MPOBEACHHIO COOECeI0BAHMH C COUCKATEIICM Ha JIOJDKHOCTD

- VlHble CBENCHHS, C KOTOPHIMH paOOTHHK CYUTACT HY KHBIM O3HAKOMHUTH PabGoTomares.

4. KOHOWIEHIUAJIBHOCTD [IEPCOHAJILHBIX JTAHHBIX

4.1. Bce JIOKYMEHTBI M CBEIEHHUS, COACPIAIIME HHQOPMAIIKIO O TEPCOHANBHBIX JAHHBIX.
paboruukoB ~ OOmecTsa, — ABIAIOTCS xoH(puaeHpanbHbMu.  OOIIECTBO obecrievyHBaeT
KOH(HIEHIMATEHOCT NEPCOHANBHBIX TaHHBIX, U 06s3aHO He IOMyCKATh UX pacrpoctpaneHus 6es
corJacisi paboTHUKA, THOO HATIMYMS HHOTO 3aKOHHOI'O OCHOBAHHAL. ' ‘e

42. 3a ycraHoBJeHHE H HAUIEKAIIES MOMCPHKAHUE peXNMA KOH(pUICHIMATEHOCTH
IepCOHATBHBIX JaHHBIX B OOIIECTBE OTBEYACT AMPEKTOP.

4.3. Bece Mepbl KOHQHICHIHATBHOCTH IIPH 0GpaboTKe MEPCOHAIBHEIX JAHHBIX PAOOTHHKOB
PACMPOCTPAHSIOTCS KaK Ha OyMaXHBIS, TaK U Ha JICKTPOHHBIC (aBTOMATU3HPOBAHHBIE) HOCHTEIH
HH(pOPMAIHH.

4.4, PexxuM KOH(UIACHIHAILHOCTH MEPCOHAIBHBIX JaHHBIX pabOTHHKOB CHHUMAeTCHd B
ciTyuasx WX 0OC3THYMBAHHSA H [0 MCTCUCHHU 75 et cpoKa WX XpaHEHMs, WM MPOJUICBACTCs Ha
OCHOBAHNH 3aKITIOUeHUs dKCIepTHOH Komuccnn OBIECTBa, €CITH HHOE HE OTPE/IEIICHO 3aKOHOM.

5. CEOP, OBPABOTKA U XPAHEHHE [IEPCOHAJIBHBIX JAHHBIX

5.1. YeioBus MOJyYIeHHS NEPCOHATBHBIX TaAHHBIX

5.2. Bee mepcoHanbHbIE JaHHbIE pabOTHHKA Ob1ecTBa clieyeT [MoIy4arh Y Hero caMmoro.
Ecnu mepcoHanbHble JaHHbE PadOTHHKA MOTYT BBITH TTOJyYEHBI TONBKO Y TPEThei CTOPOHBI, TO
pabOTHUK MODKEH OBITH YBEIOMIICH 06 SToM 3apaHee, H OT HEro JODKHO OBITh MOJYYEeHO
uchMeHHoe coracue. JJomKHoeTHOE Tuilo PaboTogaTesis JOTDKHO coO0IIUTE PabOTHHKY O IENAX,
[Ipe/INoJiaraéMplX HCTOYHHKAX H crocobax MOTydeHHsl [EepPCOHAIBHBIX NAHHBIX, & TAKKE O
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XapaKTepe MOMICKAUMX MOTYYCHHIO [IEPCOHATBHBIX JIAHHBIX H MOCICACTRHIX OTKa3a paboTHHKa
AaTh MUCBbMEHHOE COTJIACKE Ha UX ITONyUYeHHE. .

[Tucemennoe cormacue paGornuka na 00paboTKy CBOMX MEpPCOHANLHBIX TAHHBIX JIOIKHO
BKJIFOYATh B ce0s:

— bammmio, uMs, 0TYECTBO, afpec cyGhekTa IIEPCOHANIBHBIX JaHHBIX, HOMED OCHOBHOI'O
AOKYMEHTA, yOCTOBEPSIOIIETO €ro JIMYHOCT, CBEJIEHHS O JIATE BhLIATH YKa3aHHOI'0 JOKYMEHTa H
BBIZABINEM €r0 OpraHe;

— HavMeHoBaHue u ajpec OOuIeCcTBa, MONYYAIOMIEro coracue CyOBEeKTa MepCOHATBHBIX
JIAHHBIX;

— LeNb 00pabOTKH MEPCOHANLHEIX JaHHBIX;

— TCPCHEeHD MCPCOHANBHBIX JTAHHBIX, HA 00PabOTKY KOTOPBIX JAeTCs COracue cyObekTa
MEePCOHANIBHBIX AaHHBIX;

— MEPEHCHb [EHCTBHA C NMEPCOHAILHBIMH JAHHBIMH, Ha COBEPIICHHE KOTOPBIX [AETCS
corjiacue, ollee OnMcaHHe HCHOIB3yeMbIX OBGIIECTBOM CIOCOBOR 00paboTKH IepPCOHATBHBIX
JIaHHBIX;

— CPOK, B TCHEHHE KOTOPOTO JIEHCTBYET COIIACHE, A TAKKE HOPSAIOK Ero OT3hIBA. \

Tunosas popma 3asBraeHnst 0 cornacuu paboTHHKa Ha 0OPAbOTKY IePCOHANBHBIX TAHHBIX
npusenena B Hprnoxenuu Ne 1 k nacrosmemy [osoxenuio,

Cornacue paboTHHKa MOXKET OBITH 0(OPMIIEHO KaK B BUJIE OTAEIBHOIO JOKYMEHTa, TaK H
3AKPCILICHO B TCKCTE TPYJAOBOIO JOrOBOPA, M [MPH STOM JOMKHO OTBEYATEH TpebOBaHMSIM,
IPEBABISACMBIM K COMCPIKAHHIO COrJIACH, COrTacHo 4.4 ¢1.9 ®enepanbHOro sakona ot 27.07.2006
r. Nel152-@3 «O nepcoHalbHbIX TaHHBIXY.

5.3. Paborosatens He HWMeeT mpasa mosy4ath u 00pabarkiBaTh [EPCOHANBHEIE JAHHBIC
padoTauka O6IIecTBa 0 ero pacoBoM, HAIMOHAILHOL MIPUHA/UIEXKHOCTH, MOJMTHYCCKUX B3IJIANax,
PCIMTHO3HBIX HITH QUITOCODCKHUX YOEKIEHUSIX, HHTHMHOI JKH3HIL

5.4. Paboronarens He mmeer mpasa IOJTy4aTe U 00pabaThiBaTh MEPCOHAIBLHBIE MAHHBIC
PabOTHHKA O €70 WICHCTBE B OGIICCTBEHHBIX 0GBEHHEHMESX HITH €10 IpOQCOr3HOI JIeATENEHOCTH,
3a MCKITIOUCHHUEM CIIyYaeB, HPEIYCMOTPEHHBIX (eaepaTbHBIM 3aKOHOM.

5.5. ObpaboTtka cnenuaIbHOM KaTEropuu MepCoHabHBIX JIaHHBIX PabOTHUKA O COCTOSHUH
€0 3/I0POBBSA, OTHOCAIIMXCS K BOMPOCY O BO3MOKHOCTH BbITOHEHHS PabOTHHKOM TpyLOBOit
DYHKUMH HA OCHOBaHMHM MONMOXKeHHH 1. 2.3 4. 2 cr. 10 Denepaibroro 3akona «O MepCOHATBHBIX
AQHHBIX» B pamMKaX TPyNOBOTO 3aKOHOMATENBCTBA MOKET OCYIIECTBIATHCS Pabotonatenem 6e3
corjiacusi paboTHHKA.

5.6. O6paboTKa NEPCOHANLHBIX JAHHBIX PaboTHHKOB paGoToiaTe/ieM BO3MOKHA Ge3
HX COTJIACHS B CJIEAYIOIHX CIyqasX:

— CPCOHANBHBIE IAHHBIE ABJISAIOTCS OOIIEAOCTYTHBIMH;

— 00paboTKa MEPCOHANBHBIX JAHHBIX pabdoTnuka HEOOXOAMMA JUIS 3ALTUTEI KU3HH,
3MOpPOBBA WIIH HUHBIX KM3HEHHO BaXKHBIX MHTEPECOB PaGOTHMKA W/HIH APYTHX MLl M [OJIyYeHHE
COrNlacHsi pabOTHHKA HEBO3MOKHO,

— 10  TpeDOBAHUIO  IOJHOMOYHBIX FOCYAapCTBEHHBIX ~ OpPraHOB B CIydasx,
MPETYyCMOTPEHHEIX (PeepabHBIM 3aKOHOM:

- 06paboTKa MEPCOHABHBIX TAHHBIX OCYIIECTBIACTCS Ha ocHoBanuM TpynoBoro xomexca
P®, Haioroporo xomekca P, OQenepanbhoro 3akona Ne 326-03 «0O6 06s3aTeTBHOM
MCIHIMHCKOM CTpaxoBaHHuH B Poccuiickoit Menepamumy or 29.11.2010 r., @egepanbHOro 3aKoua
Ne 167-®3 «O6 o06s3aTeBHOM MEHCHOHHOM crpaxosauuu B Poccuiickoit Denepanmm» ot
15.12.2001 r., ®enepansuoro 3akoma Ne 165-®3 «O6 OCHOBAaX 00A3aTENLHOTO0 COLHATBHOIO
crpaxosanus» ot 16.07.1999 r., ycranasnmmparomero ce e, YCJIOBHS HOJTYYEHHUS EPCOHANILHBIX
AQHHBIX M KPYT CYOBEKTOB, EPCOHANBHBIC JAHHBIC KOTODPLIX MOIUICHKAT obpaboTke, a TakKe
OIPEAETIAIOIEro MOTHOMOYHS paboToqaTes;

- 00paboTKa MEePCOHATBHBIX JAHHBIX OCYLIECTBISCTCS IUTS CTATHCTHYECKUX WIIH HHBIX
HAYYHBIX LeJIed P YCIOBUH 0033 TENBHOTO 063 THYMBAHS HEPCOHAIBHBIX JAHHBIX;

- 00paboTka mepcoHANBHBIX PaGOTHHKA OCYIIECTBISCTCS B CITyHastX, IPeyCMOTPEHHBIX
TPYZIOBBIM JIOTOBOPOM, NPABHJIAME BHYTPEHHETO TPYIOBOTO PACHOPA/IKA, @ TaKOKe JOKJIBHBIMH
akTaMu Paboromarens, mpUHSATBEIMH B [TOpAZIKE, YCTaHOBICHHOM cTathsaMH 5, 8, 12 TpymoBoro
Kogekca Pd;



- obpaboTka  MEpCOHANBHBIX — MAaHHBIX GNU3KHX ~ POJICTBEHHHKOB  pabOTHHKA
OCYIIeCTBIIAETCA B 00BEME, HPEIYCMOTPCHHOM ynuduiEposasHoi Gopmoit No T-2, yTBEPKACHHOH
mocranopiennem 'ockomcrata Poccuiickoil @Denepauvu «O6 yTBEpXICHUH YHHDHIMPOBAHHBIX
opM TIepBUUHOI y4eTHOH JOKyMEHTAIlMH 110 yHeTy Tpyla U €ro omnarey Ne 1 ot 05.01.2004 .
(MuuHas KapTo4Ka paboTiHKa), MO0 B CIyHasiX, yCTaHOBICHHBIX 3aKoHOATENLCTBOM Poccuiickoi
depepauun (NoIyYEHUE ATHMMEHTOB, oopMIIeHHE COLMANLHBIX BbIILIAT) (B HMHBIX CIy4asx,
[OJTyYeHHe COrIacusi OJIM3KHX POJCTBCHHHKOB paboTHHKA SBIACTCS O00A3ATEIBHBIM YCIOBHEM
06pabOTKH UX [EPCOHATLHBIX JAHHBIX); : o

5.8. Ilopsnaok c6opa mepcoHaIBHBIX TAHHBIX ,

5.0 Paboruuk Obmectsa MpejOCTABIAET COTPYAHHMKY OT/IcNIa KaJIpoB JIOCTOBEPHBIE
ceemenusi o cebe. Mudopmaiys, npeacTaBisieMast pabOTHUKOM IpH NOCTYIUIEHHH HA paboty B
O61LecTBO, JOJDKHA MMCTh JOKYMEHTAIBHYIO (opmy. CorpyaHuK oTAena kaapop - OOmiecTsa
MpoBepsSeT OCTOBEPHOCTH CBEECHHH, CBEPS JAHHEBIC, MpeOCTaBICHHbIE PAOOTHUKOM, C
UMEIONTUMHCS Y paOOTHHKA JTOKYMEHTAMH.

[Ipy 3aKJTFOUEHHH TPYJOBOrO JOroBOpa B COOTBCTICTBUM CO c1.65 TpymoBoro Kojekca
Poccuiickoit @enepanuy JIANO, [TOCTYTAKOLICE HA pabory, npeabpsapiger Padoronarento: '

— [ACIOPT WK MHOM JTOKYMEHT, yA0CTOBEPSIOUIUHE THIHOCTE; :

— TPYZOBYIO KHIDKKY, 3@ MCK/IFOYEHHEM CIIyHacB, KOIla TPY/IOBOH JIOTOBOP 3aKIIOUAETCS
BIIEPBBIC MM PabDOTHHK MOCTYNACT HA paboTy Ha YCIOBHSX COBMECTHTENBCTBA, aubo TpyroBas -
KHIKKA Y pabOTHHKA OTCYTCTBYET B CBA3H C €€ YTPATOM HIIM 110 JAPYTUM IIPHYHHAM;

— CTPaxXOBOE CBHIETENECTBO IOCY IaPCTBEHHOIO MEHCHOHHOTO CTpaxOBaHHUS,

— JIOKYMEHTBI BOHHCKOIO y4eTa — IS BOCHHOOOS3aHHBIX U JIUL, MOUIEKAIIHNX
BOHMHCKOMY YUETY;

_ nokyMeHT 00 06pasoBaHiH, O KBIHGUKALMH HIM HATHIHE CHCIMATBHBIX 3HAHUH —
[IPH IOCTYIUIEHHH Ha paboTy, TPEOYFOIIYIO CHIeLHATBHBIX JHAHWH WM ClIeNUaTBHON TOTOTOBKH,

— ceujerenseTBo o npucsoenid MHH (npu ero Hamaauu y paboTHHKA).

5.10. JIoKyMEHTBI, COJEpIKAIIKe IEPCOHANBHBIC NaHHBIE paboTHHKA, CO3JATCS MMy TEM:

a) CO3JaHus KOMILIEKCA JIOKYMEHTOB, COTPOBOXIAIOIIHIT TTpoTece 0(hOPMIIEHUS TPYA0BBIX
oTHomeHuii paboTHrKa B O6IIECTRE [PU €r0 NPHEME, IEPEBO/IC 1 YBOJIBHEHHH METO/IOM BHECEHHS
cBejenuit B YUETHBIE (GOPMBI (HA OYMaXKHBIX H DJICKTPOHHBIX HOCHTEISIX);

6) KOIHPOBAaHHS OPUI'MHANOB AOKYMCHTOB (noxymeHT 00 00pa3soBaHWH, CBHIETEIBCTBO
MHH, neHCHOHHOE CBUETENIBCTBO);

B) IOMyYeHHS OPUIHMHAIOB HEOOXOMMMBIX NOKYMCHTOB (Tpy/ioBasi KHWDKKA, JHYHBIH
JIUCTOK 110 YHUETY KaipoB, aBToOMOrpadus).

5.11. IIpu nocTynuieHHH Ha padory B O6mecTBO:

COTpy/IHHKOM OTZENa KagpoB 3amoyHACTCA yaudunmposanuas dopma T-2 «Jlmynas
KapTOUKa pabOTHHKAY, B KOTOPOH OTPAXKAIOTCS CIICHYFOLIHE apKeTHple U Ouorpaduueckue JaHHbIC
paboTHHKA:

— obume ceepcuus (O.M.0. paboTHuKa, /laTa POXKICHHUS, MECTO POHKIICHHA, rpakaHCTBO,
obpazoatue, NpodeccHs, CTaK paboTbl, COCTOsIHKE B OpaKe, MacnopTHbIC TAHHBIC),

— CBEJEHHS O BOUHCKOM YUETE;

_ JaHHBIE O IIpUeMe Ha paboTy;

B janpHeHeM B JIMYHYO KapTOUKy BHOCSATC:

— CReJIeHHs O [EpeBojiax Ha JApyryto pabory;

— cBejeHUs 00 aTTecTalui;

— CBeJIEHHMS O MOBBIIEHUH KBATHHKALMH;

— cBefieHus O TPO(eCCHOHATLHON MEPEnoIroTOBKE;

— cBeieHus O Harpagax (MOOIIPEHHSX ), MOUYETHBIX 3BAHUAX;

— cBeJienus 00 OTIYCKaXx;

— CBEJICHHS O COIHANIBHBIX FapaHTHIAX]

— CBEJICHHA O MECTE MUTEJIbCTBA U KOHTAKTHBIX TenedoHax.

PabOTHHK 3aII0JIHACT aHKETY:

- AHKeTa IPeCTARISET COOOH repeteHk BONPOCOB O MEPCOHANBHRIX JAaHHBIX PabOTHHKA.

- AMKeTa 3aroNHAETCS pAGOTHHKOM CAMOCTOSATENbHO. [Py 3a0HSHII aHKETRE pabOTHHK
JIOIDKEH 3arojHATh Bee ee rpadsl, Ha BCE BONPOCHL Aasath [IOJHBIE OTBETHI, HE IOILyCKaTh
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HCIIPABICHHH MM 3a4CPKUBAHMA, MPOYEPKOB, MOMApOK, B CTPOTOM COOTBETCTBHH C 3aIHCAMH,
KOTOPBIC CONCPXKATECS B €r0 IMYHBIX JTJOKYMCHTAX.

- AHKeTa paQOTHHKA XPAHUTCS B JIAYHOM rejie pabotHuka. B mwyHOM feme Taike
XPaHATCA HMHBIC JOKYMEHTBI [EPCOHABHOTO YYeTa, OTHOCSIIHECS K NEePCOHANBHBIM JaHHBIM
paboTHHKA.

JInunoe sieno paborauka opopmisiercs nocie M3/IaHUA [IPHKA3a O pHeMe Ha paboTy:

A - BCC JIOKYMCHTRI JTHYHOrO Nejia MOMUHBAIOTCA B OBIOKKY 06pa3ia, YCTaHOBJIEHHOTO B
Ob6mectre. Ha ueit ykasbiBarorcs (haMHITHS, UMST OTYECTRO paboTHHKA, HOMEp THYHOTO feiia.

- BCE NIOKYMEHTEI, IOCTYNAIOLIAE B JIMUHOE AEJI0, PACHONAraloTCs B XPOHOJIOIHYECKOM
nopstake. JIMCThI JOKYMEHTOB, OAMMTEHIC B THYHOE TEN0, HYMEPYIOTCS.

- JIMMHOC JIeI0 BENCTCS Ha IPOTSHKEHHH BCEH TPYHOBOH JeATCIBHOCTH paboTHuKa.
VI3MeHeHHST, BHOCHMbIC B JIHYHOE [0, IOJDKHBI GBITh OATBEPIKIACHBI COOTBETCTBYIOIIUMHE
JOKYMEHTaMH.

5.12. [Topsinok 06paBoTKH MEPCOHANLHBIX JAHHBIX

B coorerctBun co cr. 86 TK PO B memsix obecrieuenust mpas u cBOGON YeTOBEKa W
rpaxianuHa ['enepanbublii qupekrop OB6umecTra H Ha3HAYCHHBIH UM pabotHuk OG6mecrsa mpu
00pabOTKe MEPCOHANBHBIX MAHHBIX paboTHHKA JIO/DKHBI  COOIIONATD chenyromue  obuue
TpeboBaHus:

- 00paboTKa TepCOHalbHBIX MAHHBIX MOJKET OCYIIECTBIIATECS MCKIIOYUTENBHO B IENAX
obecrieyeHust COOTIONEHHST 3aKOHOB H HHBIX HOPMaTHBHBIX MPaBOBBIX aAKTOB, COJEHCTBHUS
paboTHuKaM B TpymoycTpoiictse, OOy4YeHHH M MPOABIKCHHH TIO CykGe, 0BecHedcH s JIUYHOI
BesonacHoCTH  pabOTHHKOB, KOHTPOJIS  KONMMYECTBA M KAaueCTBA BBIIONHAEMOH paGoThl W
obecIeyeH s COXPAHHOCTH HMYILECTRA.

- TpH ONpe/IeNleHHH 00BbeMa H COJepIKaHus, 00pabaThiBaeMbIX [IEPCOHAIBHBIX TaHHBIX
Paboronmarens momken pykoBoacTBOBATHCS Koncruryumeit Poccuiickoii Denepanun, TpymaoBeM
Koziekcom Poccutickoit Deniepanun U HHBIME benepanbHbME 3aK0HAMHY.

- HpH IPUHATHH PCIICHMH, 3aTPArHBAOIUX HHTEPECH pabotnuka, PaGoromarens ue
MMCET IpaBa OCHOBBIBATCS HA NEPCOHATBHBIX TAHHBIX paGOTHHKA, HOJTYYEHHBIX UCKITFOYHUTENBHO
B PE3yJIbTATe UX ABTOMATH3UPOBAHHOM 06PabOTKH MK 3NICKTPOHHOI'O MOy YEHHS.

- SaIUTA IEPCOHATBHEIX JAHHEIX PAGOTHUKA OT HEIPABOMEPHOIO HX MCIONb30BAMUS MK
YTpaTel obecneunBaercs Paboromatenem 3a cuer ero CPe/ICTB B MOpPAJIKE, YCTAHOBIEHHOM
$enepansupM 3aK0HOM.

- PabOTHMKH M HX INpPEICTABHTENH JIODKHBI ObITh O3HAKOMJICHBI I10J] PACIHUCKY C
NMoxkymeHTamu OOmiecTBa, yCTaHABRTHBAIOIIUMHU NOpsAAOK  00pabOTKH NEPCOHANBHBIX TAHHBIX
paboTHUKOB, a TaKke 06 MX MPABAX M OGAZAHHOCTSIX B 3TOI obnactu.

5.13. ITopsitok XpaHEHHS ePCOHALHBIX TAHHBIX

5.14. llepconansHble naHHbBIE pPabOTHHKOB MOTryT XPaHUTBCH, KaK Ha OyMa)HBIX
HOCHTCJIAIX, TaK M B DJIEKTPOHHOM BHJE B HH(DOPMAUMOHHBIX CHCTEMAX [EPCOHAIIBHBIX JAHHBIX
OO1mecTBa, B 2JIEKTPOHHBIX MANKAX U daiinax B mepconanbHbIx komnerotepax (I1K) corpyauuxon
OGmecrra: rmasroro Gyxrantepa.

5.15. B otnene kanpos Oburectsa, XPatiTCs B CHCUMATEHO OTBCACHHOM HKEIE3HOM IKady
CHICAYIOMHE IPYIIBI OKYMEHTOB, comepxamue [1J[H paGOTHUKOB B euHHUYHOM HJIH CBOJHOM
BUIE:

-~ /IOKYMCHTEL,  COACpXAIIME IMEPCOHATBHBIE JAaHHBIE pPAabOTHHKOB (KOMIUTEKCEI
IOKYMEHTOB, CONPOBON/IAIOMIME MPOLECC O(GOPMITCHHS TPYAOBBIX OTHOLIEHHMIL NPy MpHEME Ha
paboTy, mepeBojie, YBONBHEHHH, KOMITICKC MAarepHaoB 10 aHKETHPOBAHMIO, TECTHPOBAHHIO,
TIPOBEIECHHIO CODECENOBARMI C COMCKATENEM Ha JIOJDKHOCTD: MOUTHHHEKH W KOIIHH TIPUKA30B 110
JITHOMY COCTaBY; JIMMHBIE NIE/Ia U TPYIOBBIE KHIXKKH PaGOTHHKOB; JieNa, CoJlepKall e OCHOBAHUS
K TpHKasy [0 JHYHOMY COCTaBy; [HeNa, CONEepIALUe MATEepHallbl aTTeCTalMH pPabOTHHUKOB;
CIIy’KEOHBIX ~ paccleloBaHumii; CIIPaBOYHO-UH(MOPMALMOHHBIA  GaHK JAHHBIX 1O fiepcoHay
(KapTOTeKH, IKYPHAIBI); MOUMHHHKH M KOIHH OTHCTHBIX, AHATHTUYECKMX H CIPABOYHBIX
MaTepuanos, Mepe/aBaeMblX  PYKOBOJACTBY ObmecrBa, pykoBoHTENSIM CTPYKTYPHBIX
NO/IpaseNIeHuH; KONMM OTYETOB, HANPABISEMBIX B FOCYNAPCTBEHHBIE OpPraHbl CTaTHCTHKH,
HAIOTOBBIC UHCIICKIIH, BBINIECTOSILUHE OPTaHbl YIIPAB/IeHus i Apyrue OBIecTsa.

- AOKYMEHTALHA MO OpraHu3aluu paboThl CTPYKTYPHBIX nojpasieneHuit (MNoJokKeHUs o
CTPYKTYDHBIX — MOApPA3e/eHHsIX,  JTOJKHOCTHBIE MHCTPYKIMH ~ pabOTHMKOB,  [PHKAa3bl,
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pacropsDKeHHs, yKazaHus PYKOBOLCTBA OG6mecTBa); DOKYMEHTBl M0 IIAHUPOBAHHUIO, YHICTY,
aHAM3Y M OTYETHOCTH B YaCTH PAOOTHI C EPCOHATIOM Obmectna.

B TOM 4HCIIE B CITEIMATLHO OTBEJIEHHOM XKEJIE3HOM HIKay XpaHsTCs: _

- TPYIOBBIE KHUXKKH, IOKYMEHTBI BOMHCKOTO yuéTa, KapTouKu pabOTHHKOB 1O hapme T-2;

- JMYEble JeNa B OyMakHOM BHIE B Malkax, MPOUIMTHIE M [POHYMEPOBAHHEBIC MO
ctpasuL@am. JIM4HBIE Je/1a HaX0/(A1Cs B OT/ICNIC KaJpOB. :

KJIOMH OT JKeNe3HOro mKada XpaHsTcs TMYHO y ['eHepanbHOro AnpeKTopa Obmrectsa.

5.16. XpaHenue nepcoHaNbHbIX JAHHBIX B Oyxrajarepuu:

- mepcoHaNbHBIC JIaHHBIC, COACpPIKAlIMECcs Ha OyMaHbIX HOCHTCIIX, XPaHATCA B
sarupaeMoM mkady, yCTAHORNEHHOM Ha pabotueM MecTe IITaBHOTO Oyxrairepa. .

- NepcoHAJbHbIC JAHHBIC, COACPIKAIIUCC HA OyMaKHBIX HOCHTEISX, CAAOTCA B apXHB
[IOC/IE MUCTEYEHHUS YCTAHOBJIEHHOTO CPOKa XPaHCHHUS.

5.17 O6paboTKa mepcoHATbHBIX YBOJECHHBIX padOTHHKOB

PaboToatens Brpape 00pabaThIBaTh IMEPCOHATIBHBIE AAHHBIC YBOJICHHOTO paboTHHUKA B
CJlydasx U B CPOKH, [PEIyCMOTPEHHbIE denepaibHBIM 3aKOHOLATETBCTBOM.

5.18. C y4eroM MOJIOKEHHH n.2 4.l cr.6 @enepalbHOTO 3aKOHA Nol52-@3 «O
[IEPCOHATBHBIX JAHHBIX» OT 27 U0 2006 r., cornacie yBOIEHHBIX pabOTHHKOB Ha 00pabOTKY UX
[IepPCOHAJILHBIX JAHHBIX HE TPEOYeTCs B CIICIYIOMIMX CITyqasX.

- OpY HCIIOJIHEHWH HOPMBI TO/IL. 5 m. 3 cr.24 Hanorosoro kozekca Poccuiickod
depepanuy, rie yCTAaHOB/EHA 0053aHHOCTE HATOTOBBIX arcHTOB (paboTtonareseii) B TeyeHue 4 et
o6ecreunBaTh COXPAHHOCTH TOKYMCHTOB, HEOOXOMMMBIX JUIL HCHHCIICHUA, yaepKaHHS |
NepeYrCIICHHs HAIOTra;

- TIPU BBIIOJIHEHUH TPeOOBaHUH CTaThH 29 @epepanpHoro 3akona ot 06 jiexadps 2011 r.
Ne 402-®3 «O GyXrantepckom ydeTe», B KOTOPOH OMpEACIIETCH, HTO [ICPBUYHBIC YYETHBIC
JOKYMEHTBI, PETHCTPhl OyXTIaNTepeKoro  ydera, Gyxrantepckasi (puHancoBas) OTYETHOCTS,
ayIUTOPCKHE 3aKIIOYEHHS O HEH MOJUICKAT XPAHEHUIO KOHOMUYECKMM CYOBEKTOM B TEUEHHE
CPOKOB, YCTAHABJIMBAEMBIX B COOTBETCTBHH C TNPABHIAMH OpraHM3al{y rocy/IapcTBEHHOrO
apXWBHOTO JIENA, HO HE MEHEC IISTH JICT MOCIEe OTHETHOTO I0Ad.

5.19. O6paboTKa NepPCcOHAILHbBIX JAHHBIX conckaresiell Ha IO/LKHOCTD

[Ipu 06paboTke NEPCOHATBHBIX JIAHHBIX coucKaTeneli Ha 3aMellcHHE BaKaHTHBIX
nokaocTelt B OOmiecTBo TpeOyeTcs MOTY9ICHUC COTIIACHS comckarens Ha oOpaboTKy ero
[ICPCOHABHBIX JAHHBIX HA MEPUO MPHHATHI PaGoTofaresieM peleHus 0 MpueMe b0 OTKa3e B
nipuemMe Ha padoTy.

5.20. B cayuae, ecnu cOOp MEPCOHAIBHBIX [NAHHBIX couckarened Ha JJIOJDKHOCTB
OCYIIECTRIISETCS TOCPECTBOM THIIOBOH (opMBI aHKETHI COMCKATEIIA, yTBepKaeHHOH B OdIIecTsBeE,
TO maHHas THOoBas GopMma aHKETHI JIOJDKHA COOTBETCTBOBATH tpebosanmsam 1.7 [lomoxenus 00
ocobeHHoCTIX 00paboTKM NEPCOHATBHBIX TAHHBIX, OCYIIECTBIIseMO# €3 MCIOJE30BaHus CPEaCTB
ABTOMATH3AIMH, YTBEPIKAESHHOTO ITOCTAHOBJICHAEM [IpaButesnscTBa Poccuiickoii deepatuu 0T 15
centsiops 2008 r. Ne 687, a TaKke cojepxarh HHOOPMAIHIO O CPOKE €€ PACCMOTPEHHUS U MPHHATHS
pemenust 0 mpuemMe Jubo oTKase B MPUEME Ha paboty.

5.21. TlonydeHue COrJIACH OT COMCKATENS TAKKE ABJIACTCA obs13aTeNBHBIM YCIIOBHEM 1IPH
HarpasieHun PaGoTonatenem 3anpocoB B HHbIE OpraHU3allii, B TOM qucIe, 1Mo MPeXKHAM MecTaM
paGOTHI COUCKATEIS, JUTA Y TOTHEHHS UITH IOy HEHITT O HCM JIOTIOTHUTETHHOH HHPOPMALIH.

5.22. Paboronmareinh MMeEET NpaBO OCYHICCTBIATH 00pabOTKY TMEPCOHANBHBIX HaHHBIX
coycKaTe el Ha JOHKHOCTh 6e3 HX COrJIacHsi B CIICIYIOIMX CITyHaix:

- ecTH OT WMEHH COMCKATENs IeHCTBYET KajpoBOE areHTCTBO, € KOTOPBIM cyOBeKT
TIEpPCOHATBHBIX TAHHBIX 3aKIIIOUHIL COOTBETCTBYOLIHH JIOTOBOD;

- KOIJIA COMCKATENb CAMOCTOSTENIHHO PasMECTHII CBOE PE3IOME B CETH WuTEepHET, U OHO
CTaIO JIOCTYMHO HEOrpaHHYEHHOMY KpYyTY JIHIL;

5.23. B ciyuae MOJyYeHHs PE3IOME COMCKATENd MO KaHaaM 3NMEKTPOHHOM IMOYTHI,
dakcumunpHOi cBazn PaboTojareo HEOOXOIMHMO JOTONHHUTETBHO TPOBECTH MEPONPHATHA,
HANpABIICHHBIE Ha MOJTBEPX/ICHHAE (PaKTa HAMPABICHN, YKa3aHHOIO PE3FOME CaMHUM COHCKATeIeM
(HampuMep, TPUITACHTH COMCKATENs Ha JIMIHYIO BCTpedy C YHONHOMOUEHHBIMA paboTHHKAMH
PaboToaTeIs, OCYIECTBUTE OOPATHYO CBA3E OCPCIACTEOM 3NEKTPOHHOI MOYTH | T.L.).



5.24. Tlpu moctymennu B agpec Padotonares PE3IOME, COCTABJICHHOIO B IIPOMU3BOJIBHOI
(hopme, IpH KOTOPOIi He MPeCTABMSIETCS BOIMOKHBIM OZIHO3HAYHO ONPEACTHTL PUIMUCCKOE MU0,
KOTOPOE €T0 HANPABUIIO, JaHHOE Pe3tOME MOUISIKUT YHHUTOIKCHHIO B ICHD MOCTY ILJICHHSI.

5.25. B ciyuae orkasa couckarenio B TPHEME Ha PAOOTY CBE/IEHHS, UM [IPEI0CTABIICHHBIC,
JIOIDKHBI OBITh YHUYTOXKEHBI B TedeHue 30 JHei. '

6. IEPEJAYA IIEPCOHAJILHBIX JAHHBIX

6.1. llpu mepesate mepcoHANBHBIX AAHHBIX paboTHuka Paborosatens momken cobmonars
craenyrouue TpedoBaHus: -

- He coo0IaTh NepcOHANbHBIC JaHHBIC paboTHHKa TpeThell cTOpoHe 6€3 MHChMEHHOro
cornacusi pabOTHHKA, 332 HCKIIOYEHHEM CIyHacB, YCTaHOBJICHHBIX (elepallbHBIMH 3aKOHAMHU.
ITucemennoe cortacue paboTHHKA 0QOpMIIIETCSL 10 YCTAHOBIIEHHO (opme, ykasaunoii B
[Ipunoxenun No2 k nacrosmemy [Tonoskenuto.

- OpeNyLpeIuTE JIUIl, MONYYaloIHX MEPCOHANbHBIE MaHHbIC paboOTHHKA, O TOM, 4TO HTH
JaHHBIC MOTYT OBITh HCNOJIB30BAHbI JIHIIb B LEISX, IS KOTOPBIX OHH COODIIEHEL, U TpeGOBaTh OT
ITHX JIUIL TTOATBEPXKICHHUSI TOTO, YTO ITO MPABHIIO COBIIONEHO.

- PaspellaTh NOCTYN K HNEPCOHATLHBIM J@HHBIM pPaGOTHUKOB TOJIBKO CIIELHATEHO
YHOJITHOMOYCHHBIM JIMIAM, [IPH 3TOM YKA3aHHBIE JHNA JOIKHDL MMETh IIPABO IOJIy4aTh TOIBKO Te
HCPCOHANIBHBIC NAaHHBIC pPabOTHHKA, KOTOPBIE HEOOXOMUMBI UIS  BBIIOMHEHHS KOHKPETHBIX
by HKIHA.

- NICpCHaBaTh NepcoHAlbHBIC JIAHHbIE PabOTHHKA MPEeICTABHTETIO paboTHHKa B mopske,
ycraHoBiieHHOM TpyoBeiM komekcom PD u ®enepanpibv 3akonoM Nol52-@3 ot 27 miomnst 2006 T
«O NepCOHANBHBIX NAHHBIXY, U OrpaHH4UBaTE 3Ty HHGOPMALHIO TOMBKO TEMH NEPCOHATBHBIMHE
AQHHBIMH pabOTHHKA, KOTOPBIE HEOOXOMMMBI [UIS BBIIOTHEHHS YKa3aHHBIMH IIPEICTABUTEISAMH HX
(byHKIHIA.

6.2. Corpynauku PaGotomarens, TICpC/IAatone  [CPCOHANBHBIE JaHHBIE pPabOTHHKOB
TPCTHHM JIHIIAM, NOJGKHBI NEPEAABATh HX ¢ 00A3aTeNLHBIM COCTABICHHEM AKTA pHeMa-fnepeaayu
HOKYMEHTOB (HHBIX MaTEpHAJIBHBIX HOCHTEIIEH), CONEPIMAIIMX IIEPCOHANIBHBIE JIAHHBIE PAOOTHHKOB.
AKT COCTaBJIICTCS. 110 YCTAHOBICHHOMN opme, ykasauuoit B Ilpunosenue Nod HACTOSIIIErO
[Tonoxenus, u nosken conepxars CIICAYIOLIHE YCTOBHS;

- YBEIOMJICHHE JIMNA, HOJYYaIOIIero JAHHBIE JOKYMEHTHI 00 06S3aHHOCTH UCIIOJIb30BAHHMSI
Oy 4eHHOH KOH(HIeHIMATBHOK HHYOPMALIHK THIITH B LIENIsAX, TS KOTOPBIX OHA COObIIIeHa;

- UPEAYNpPEKRICHHE 00 OTBETCTBEHHOCTH 3a HE3aKOHHOE HCIIONLIOBAHME JaHHOK
KOH(HICHIHATEHOMH MHPOPMALIMH B COOTBETCTBHY ¢ (benepanbHBIMH 3aKOHAMH.

B cnyyae mocrymmenus sampocos u3 opranusauuii Pabotomarens o6s3an momyumrs
cornacue pabOTHHMKA HA MPEJOCTABICHHE €ro [ICPCOHANIBHBIX JIAHHBIX M MPCIYNPEIUTS JIHIL,
MOJyHalOMMX  [IEPCOHATBHBIC NaHHBIE PAaGOTHUKA, O TOM, YTO 9TH JAHHBIE MOTYT OBITB
HCHOJIL30OBAHBL JIMIIL B UEIAX, [UIS KOTOPBIX OHHM COOOINEHBL, a TaKKe TpebOBaTL OT STUX JHIl
HOATBEPXKACHHUSA TOTO, YTO 3TO MPABUIO OYIET COOIIOIEHO.

[lepenaua mokymentor (mHbIX MaTCpHANBHBIX HOCHTENEH), ComepKalmX NepcoHanbHbIE
JIAHHbBIE PAGOTHUKOB, OCYIIECTRIIACTCS IPH HATHIMM Y JIAL@, yIOJHOMOYEHHOTO Ha HX MOy YcHHe:

- IUCEMCHHOTO JIorosopa ¢ ObmecTroM;

- COTTALICHHA O HepasIVAICHHH KOHQUICHIHANEHOH uHQOPMALMY TH6O HATMYHEe B
/IOTOBOPE C TPETBHHM JIMIOM IYHKTOB O HEPa3r/IACHHH KOHDHACHIHATDHOMN uH(pOPMAIIMH, B TOM
AHCITIC, PEY CMATPHBAIONIMX 3AIIUTY NEPCOHATBHBIX JAHHBIX PAGOTHHKA;

- [HChMa-3alpoca OT TPETBEro JIMIA, KOTOPOE JOMKHO BKIIOYATH B CeOs yKasaHue Ha
OCHOBAHMS MONyYCHUS JOCTyNna K 3ampaiinBaeMoil uH(opmaim, coJiepikalieil mepcoHaibHble
naHHble pabOTHHKA, eé MepeveHs, Ienb ucrnonp3opanust, ®.M.0. u gomkHocTs v, KOTOpOMy
MOPYHACTCs HOMYYUTh JAHHYIO HHPOPMALIHIO.

OtseTcTBEHHOCTE 32 CcoOMIO/EHHE BBIICYKA3AHHOI'O  MOPsi/IKAa  [PeJOCTaABICHUS
TICPCOHAJIBHBIX [AHHBIX paboTHMKa OOlIecTBa HECET COTPYAHUK, OCYUIECTBILIOMMIL epenady
[IepPCOHANIBLHEIX JAHHBIX PaOOTHHKA TPETLHM JTHIIAM.

6.3. Ilpencrasutemo paGoTiuka CPCOHATIBHBIE  JIAHHBIC IEPENAIOTCS B MOPSIIKE,
YCTaHOBJIEHHOM JICHCTBYIOUIHNM 3aKOHOJATENHCTBOM M HACTOSIIIHM [Honosxennem. Mudopmarius
[IEpeacTCA NPH HATTMYHH OJHOTO U3 JIOKYMEHTOB:

- HOTAPHAIILHO yIOCTOBEPEHHOH TOBEPEHHOCTH MPE/CTABUTENS PaGOTHHKA;



- OHCHLMEHHOro 3asBJeHHs pabOTHHKA, HAMMCAHHOrO B IMPUCYTCTBHH COTPY/HHUKA otJiena
kapoB Paboroares, mubO HOTAPHATHHO 3aBEPEHHOTO.

IlepcoHaibuble J@HHBIE PabOTHHKA MOTYT ObITH TPEJIOCTABIEHBl POJICTBCHHUKAM HIJIH
yjleHAM €ro CeMbH TOJBKO ¢ MHUCBMEHHOrO paspelieHus camoro pabOTHUKA, 33 HCKIIFOYECHUEM
clydaeB, KOrja Iepejiaqa [MEePCOHAIBHBIX IaHHBIX paboTuuka Ge3 €ro coriacus JOIMyCKaeTes
JAEHCTBYIOIMUM 3aKOHO/aTeIbCTBOM POD.

JOBEpEHHOCTH, Pa3pelieHus ¥ 3agBJIEHMT XPAHATCA B OTACIS KaJipoB B JHYHOM [eiie
pabOTHHKA.

6.4. llpemocraBieHue MNEPCOHANBHBIX MaHHBIX pabOTHHKA TOCYNapCTBEHHBIM OpraHam
POHM3BOIUTCS B COOTBETCTBHH C Tpe6GOBaHMAMHE [IEHCTBYIOIIETO 3aKOHO/ATCIBCTRA.

6.5. Cpefcuuss o paboTalomieM COTPYJHHKE HIH YKE YBOICHHOM MOTYT OBITH
IpeoCTaBIeHb! APYToi OPraHU3alMi TOTBKO € MHCEMEHHOTO 3ampoca Ha OnaHke opraHu3aLlH, C
TIPUJIOKEHUEM KOITMH IMCEMECHHOIO COTIacHA pabOTHHKA, YAOCTOBEPEHHOTO HOTAPHATIEHO.

6.6. JlokyMeHTBI, cojepxallue [EpCOHANBHBIC IaHHBIC paboTHiKa, MOTYT OBITH
OTIpABJICHBI Yepe3 OpraHu3aluio (eepasbHOM MOYTOBOH CBSA3H 3aKA3HBIM OTHPABJICHHEM, C
yBeoMIeHieM O BpydeHud. [Ipa STOM IOJDKHA 6bITh OOecredeHa HX  KOH(PHICHIMATBHOCTS.
JIOKYMEHTEI, CO/IepiKalliie MePCOHANbHBIE TaHHBIC BKIA/IBIBAIOTCA B KOHBEPT, K HEMY IIpHJIaracTcs
compoBoaMTENbHOE MUChMO. Ha KoHBepTe Aenaercs HaaiCk O TOM, 4TO COJIEPKMMOE KOHBEpTa
gpnsiercs  Kom(uueHUMAanbHON — MHpOpMauued, W 3a  HC3AKOHHOE - CC pasrianeHue
3aKOHO/IATEILCTBOM [PeyCMOTpEHa OTBETCTBEHHOCTD. JlaHHBIM KOHBEPT C CONPOBO/IMTENBHBIM
[IHCLMOM BKTAJBIBAETCS B JPYroil KOHBEPT, HA KOTOPBIH HAHOCSTCA TOJILKO PEKBH3UTHI,
[Ipe;lyCMOTPEHHBIC TOYTOBBIMH TPABUIIAMHE UL 3aKa3HBIX OYTOBBIX OTIPABJIEHHUIH.

VBeIOMIICHHS O BPYUEHUH XPAHATCS B OT/IENIE KA/POB B JITTHOM JICNIC paboTHHKA.

[Tepenaua uE(OpMANHH, COACPNKAIICH CBEICHHMS O IepCOHABHBIX JaHHLIX PaOOTHHKOB
O61mecTBa, 110 TeneQony, GaKCUMHIBHON CBA3H, 3JEKTPOHHOM [oYTe 3alperacTcs.

6.7. Cornacus pabOTHUKA HA MEpeiady ero NepCOHaILHBIX JIAHHBIX TPETBUM JIMLAM HE
Tpebyercs B Cilydasx:

_ KOrZa 9TO HEOOXOIMMO B LEMSX [MPEAyNPEKACHHS YrPO3bl KM3HA H 3JI0POBbIO
pabOTHHKA UK HHBIX JIAIL, & [I0YIHTh COTIACHE pabOTHUKA HE TIPE/ICTABIACTCA BO3MOIKHBIM;

- KOrja TPeThH JIMIa OKa3blBAIOT YCIYTH PaBoToaTeno Ha OCHOBAHHM 3aKIIOYCHHBIX
JOTOBOPOB;

- B ciydae Iepefayd MEPCOHABHBIX JAHHBIX paboTHukoB B QDOHI CONMAIBHOTO
crpaxosanus Poccuiickoit @enepaliui 1 [encuonuslit poun Poccuiickoit deneparium,

- B cliyuae mepefadn paboTonareneM MEpCOHaIbHBIX JAHHBIX pabOTHHKOB B HATIOTOBBIC
Oprambl, BOGHHbBIE KOMHCCAPUATHI, npo)COIO3HBIC OPraHbl, MPEAYCMOTPEHHBIC IEHUCTBYIOIIMM
sakoHOaTeNbcTBOM Pocceuiickoi Menepanu;

- ecnu I1JIn paborTHuka oOpabaThiBacTCs WM MEperacTes B pamMKax yCTaHOBJICHHBIX
[OJTHOMOYHMi, . MOTHBHPOBAHHBIX 3apPOCOB OT OPraHos MPOKypatypeL [IPaBOOXPAHHTEJIBHBIX
OpraHoB, OpraHoB Ge30MacHOCTH, OT rOCYIapCTBEHHBIX MHCIEKTOPOB TPYJa NPU OCYHICCTBICHHH
MMH TrOCYJApCTBEHHOIO HAJA30pa W KOHTPOIA 34 COBIIO/IEeHHEM TPYJOBOIO 3aKOHOAATENbCTBA U
MHBIX OPraHoB, YIOJHOMOUEHHBIX 3allparnBaTh uHpopMaLHI0 0 pabOTHHKAX B COOTBEICTBAM C
KOMIIeTe e, MpPeIyCMOTPEHHOH 3aKOHO/IATEIECTBOM Poccuiickoit Dezepanuy (Mpu  3TOM
MOTHBHPOBAHHBIN 3aIPOC MOTDKEH BKIFOYATE B ceGst yKazaHHe IIeJIH 3a1poca, CChUTKY Ha MPaBOBBIE
OCHOBAHHS 3aIpOca, B TOM YHCIE MOXTBEPKAAIOIIME MOTHOMOUS OpraKa, HalpaBMBLIETO 3aIIpoc,
a TAK)Ke IepedeHb 3anpalBacMon uH(pOpMaIHK);

[epeada MEPCOHANBHBIX JTAHHBIX pabGOTHHKA KPEJIUTHEIM OPraHU3alUIM, OTKPRIBAIOIIHM
1 OOCITY KHBAIOLIHM TNATEKHBIE KApThl UL HATHC/ICHHA 3apabOTHON IUIATEL, OCYLICCTBIIAETCS oe3
ero corjacus B CJIEIYIOIUX CIIyqaix:

- JIOrOBOP HA BBIMYCK OAHKOBCKOH KapThbl 3aKIOYaJICA HAIIPAMYIO ¢ pabOTHUKOM H B €r0
TeKCcTe  MpEeAyCMOTPEHBI  MOJIOKCHHA, npeaycMaTpHBaloOIne  [epeaty PaGoronareiieM
[EePCOHATBHBIX TaHHBIX paOOTHHKA;

- pamuue y PaboTonarens JIOBEPEHHOCTH Ha IIPCICTABICHIE HHTEpecoB pabOTHHKA 1IPH
3AKIIOYeHMH  OTOBOpa € KpPEJIUTHOH opraHmzaigell Ha BBIIYCK GaHKOBCKOW KapThl H €€
MOC/IEAYOIEM 00CTyKUBAaHHH,

- coOTBEeTCTBYIOMAA (QOpMa H CHCTEMA OMIAThL TPy/ia PornucaHta B TPYIOBOM JIOTOBOPE.

7. IOCTYII K NEPCOHAJIbHBIM JTAHHBIM PABOTHUKA
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7.1.  llepconanvhsle naunble B OBIiecTra MOTYT  00pabarelBaThCs TONBKO
YIOJTHOMOYEHHBIMHU B YCTaHOBJIEHHOM Tniopsigke PaboTHukamu.

MlocTym K nepcoHaNbHBIM J@HHBIM PaGOTHHKA HMCIOT coTpynHuKH Pabortonarers,
KOTOPBIM  [IEPCOHANIBHBIC [JaHHBIE HEOOXONMMBI B CBA3M C MCHOJHEHHEM HMH TPYAOBBIX
0053aHHOCTEH COIIACHO MEPEUHIO JI0JHKHOCTEA. e

Paboruuky, nomymentsle k obpaGorke [ICPCOHAIBHBIX ~ TAHHBIX, MMEIOT IPABO
MPUCTYNATE K padoTe ¢ MEPCOHANBHBIME JAHHBIMH TOJNBKO TOC/IE O03HAKOMICHHS MOJ JTHYHYIO
POCIIHCE € JIOKQJIBHBIMH HOPMATHBHBIMH aKTaMH, PErJIAMEHTUPYIOMHME B OBIecTRe obpaboTky
[TH.

Pabotuuku, ocymecrrusiomme B Obmectse 00paboTKy NMepCOHANBLHBIX JAHHBIX, JOIKHBI
JICHCTBOBATL B COOTBETCTBHH C JOJKHOCTHBIME MHCTPYKUHUAMH, PErjaMeHTaMH W JpYTUMH
PacIOpANHTCIBHBIMH - JOKyMeHTaMH  OOrectBa, W cobm0gaTh TpedoBanuss OB6mecTBa, M0
COOJIIO/IEHHTO PexKUMA KOH U ICHIIHATHHOCTH.

Komuporats u ngemare BoimHCKH ICPCOHATLHEIX  TaHHBIX - PAOOTHHKA pa3pernaeTcs
HMCKJTFOUMTENBHO B CIyXeOHBIX LEeIX ¢ pasperucnus [ enepansaoro JIpeKTopa

7.2. TlpaBo nocTyna K mepcoHANBHBIM JAHHBIM paboTHuka B O6IecTBe HMEIOT:

- D'enepansueiii jpexTop;

- [JIaBHBIH OyXrairep;

- YHOJHOMOYCHHBIH COTPYIHHMK, Ha3HAYeHHBIH mpuKazom [ CHEPAIBHOIO  AUPEKTOpa
OTBETCTBCHHBIM 3a 00pabOTKY [1EPCOHANBHBIX JAHHBIX H OPraHU3alUIO UX 3AlMTHL;

7.3. B mensix BBIMOJIHEHHS MOPYICHHOTO 3aaHAS U HA OCHOBAaHHUH CIIyKeOHOHM 3anUCKH ¢
TMOMOKHTENBHON PE30IIOLHeR UPEKTOpa, JOCTYT K MEpPCOHATBHBIM JAHHEIM paboTHUKA MOKET
OBITH NIpemocTaBneH HHOMY COTPYIHHKY, NOIDKHOCTH KOTOPOrO He BKJIIOYEHA B IlepeueHs
JOIKHOCTEH COTPYAHUKOB, MMEIOIIUX JIOCTYT K MEPCOHATBHBIM JAHHBIM pabOTHHKA, H KOTOPBIM
OHHM HEOOXOIMMBI B CBSI3H C UCIIONTHEHHEM TPYLOBBIX 0BS3aHHOCTEI.

7.5. Bee coTpyiHMKH, CBSI3aHHBIE C TIOTyYEHHEM, 00paboTKo#  3aIHUTON MePCOHATEHEIX
MAHHBIX, O0f3aHBI MOMNHMCATE OGA3ATENHCTBO O  HEpasriIAMICHHH NEPCOHAIBHBIX  JTAHHBIX
pabOTHHUKOB.

8. [IPABA M OBSI3AHHOCTH PABOTHUKA

8.1. Paboruuk ofszan nepemapate PaGotomaTteno wmm ero IPE/ICTABUTEIO KOMILIEKC
AOCTOBCPHBIX, NOKYMEHTHPOBAHHBIX IEPCOHANBHBIX JAHHBIX, COCTAB KOTOPBIX YCTaHOBJICH
Tpynoeemm komekcom P®, mactosumum [lomoxenmem u Ilpasuna BHyTpenHero TpymoBoro
pacnopsiika, npuHsATeIME B OG111ecTse.

PaboTHuk nomken cBoeBpemeHHO B Cpok, He TPEBBIMAIOIUA MATH paboumx HEH,
coobiatk Pabotomareno 06 H3MeHEHHU CBOHX NEPCOHANIBHBIX JIAHHBIX.

8.2. B nessix oGecneyeHus 3ammrsl HEPCOHANBHBIX TAHHBIX, XpaHsmuxcs y PaGotonares,
pabOTHUK HMEET NpaBo:

- Ha MOJIHYI0 HH(OpMaNuo 06 CBOMX MepCOHANBHBIX JAHHBIX U 00paboTKe THX JaHHBIX;
Ha CBOOOZHBIH OecrulaTHBIl JOCTYI K CBOMM MEPCOHANBHBIM JIAHHBIM,  BKITIOYAsl MPaBO Ha
MOJyqCHHE KOMUH J000H 3amucH, comepskariei [ICpCOHANBHBIC JlaHHBIE paboTHMKA, 3a
MCKJIFOUCHHEM CITy4aeB, Pe/lyCMOTPEHHBIX (heAepaTbHbIM 3aKOHOM. ‘

CBenienus 0 HaTHYHK IEPCOHANBHBIX JAHHDBIX IOTDKHE! GEITE [IPEOCTABJIEHBI PabOTHUKY B
JOCTYITHOH (hopMe, H B HHX HE [OJDKHBI COAEPIKATHCS [IEPCOHANBHBIE JaHHbBIE, OTHOCAIIUECS K
JApYruM CyObekTaM MepCOHaNbHBIX TaHHbIX.

- moiydath ot Paboromatens ceemenms o mnax, KOTOpbIE HMMEIOT [OOCTYl K
EpCOHANLHBIM TAHHBIM HIIM KOTOPBIM MOXKET OBITh MPEOCTABIEH TAKOMH JIOCTYII; TMEPEYEHb
00pabaThIBAEMBIX [1€PCOHANBHBIX JTAHHBIX H HCTOUHUK HX NOJIyueHus; Ccpoku o6paborTku
NEPCOHATILHBIX NTAHHBIX, B TOM YHCIIE CPOKH MX XPAHCHHS; CBEICHHS O TOM, KAKHC OPHIHYECKHE
MOCICACTBUSA ISl CyOBEKTa MEPCOHANBHBIX JAHHBIX MOXET MOBJIEYDb 3a COBOI obpabortka ero
IEPCOHANILHBIX JIAHHBIX.

- OMPCCIIMTE CBOUX MPEACTABUTENCH [T 3allIHTE CBOUX MEPCOHATBHBIX JAHHBIX.

- TPeDOBATh MCKITIOYEHHS WM HCIIPABICHUS HEBEPHBIX, WITH HEMOMHBIX [EPCOHANBHBIX
AGHHBIX, & TAKOKE IaHHBIX, 00pabOTaHHBIX ¢ HapylIeHHEeM TpeGoBanuil Tpynosoro xonexca P® wnu
HHOT'O (eIepaIbHOro 3aKkoHa.

- TpeboBaTb yTOUHEHMs] CBOMX MEPCOHATBHBIX JaHHBIX, WX OJIOKHPOBAHHUS WU
YHUUTOKCHUS B Clly4ae, €C/IM MEPCOHATBHBIC JAHHbIC ABIAIOTCH HEIIOJHBIMMU, YCTapeBIIUMH,
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HENOCTOBEPHEIMH, HE3aKOHHO MOJIyYCHHBIMH WIIM HE SABISIOTCS HEOOXOMHMBIMHU TS 3asBIeHHOH
e 00padoTKH, a TaKyke MPHHUMATD IIPEAYCMOTPECHHBIE 3aKOHOM MCPBI 110 3alKTEe CBOUX I1PaB.

- TpH OTKase paboTo/ATeNs HCKIFOUHTE WIH HCIPABHTH NEPCOHAIbHBIE TaHHBIE
pabOTHHKA OH HMEET MPaBO 3asBUTH B MHCHMEHHOMN (opme paboronareno o cBoeM Hecornacum ¢
COOTBETCTBYIOLIMM OOOCHOBAHHEM TAKOIO HECOTIACHS.

- HCPCOHAILHBIC NAHHBIC ONCHOYHOIO XapakTepa pabOTHHUK HMMEET MpPABO AOMONHHTE
3aABJICHHEM, BBIPAMKAIOMIMM €0 COOCTBEHHYIO TOUKY 3PEHHSL.

- TpeboBaTh M3BelIeHHs paboTomaTeseM BCEX JIMIL KOTOPBIM paHee ObUIM COOBINEHBI
HEBCPHBIC WJM HEIIOJHBIE MEPCOHANBHBIC NaHHbIE PabOTHHKA, 0060 BCEX MPOH3BENEHHBIX B HHX
HCKJIIOYCHHSAX, HCIIPABIICHUSX HIIH JOMOTHEHHIX.

- 00XaOBaTh B CyJie JIOObIe HEMPABOMEPHBIE [IeHCTBHS HIlH GesneiicTBre paboronarens
npu 006paboTKe U 3alHTeE €ro NePCOHANBHBIX JAHHDIX.

8.3. Ecmum paGoTHuk cuuTaer, uro paboTojaress OCyIIECTRIAET 00paboTky ero
HMEPCOHATBHBIX NAHHEIX ¢ HApyIIeHHEM TpeOoBaHuil (enepalbHOro 3aKOHOIATENBCTBA HIH HHBM
00pasoM HapymaeT ero mpaBa H CBOBOIBL pabOTHMK BIIpaBe O0GXKANOBATH JEHCTBUS MK
OesneficTBie paboTOMATENS B YIIOJHOMOYEHHBIH OpraH 110 3alHUTe MpaB CyOBEKTOB MEPCOHATBHBIX
NaHHBIX HIH B CyIeOHOM HOpAZIKE. :

Paboruuk umeer nmparo Ha COXPAHCHHC U 3AlMTY CBOCH JIMYHOH M ceMelHOH TaiiHbI, Ha
3alluTy CBOHX MpaB M 3aKOHHBIX HHTCPECOB, B TOM YHC/IE HA BO3MEIICHHE yOBITKOB © (MJn)
KOMIICHCALIHIO MOPATbHOTO BpeJia B CyAe0HOM MOpsIKE.

Bo Bcex cmyuasx ortkas pabotHuka or cBomx paB Ha COXpaHEHHE W 3AIUUTY
KOH(HIEHIMATLHOCTH €10 MePCOHANBHBIX JAHHBIX HELCHCTBHUTENCH H FOPHIAYECKH HHYTOXKEH.

9. 3AIIUTA NIEPCOHAJIBHBIX JAHHBIX PABOTHHKOB

9.1. Ob6mecreo o06s3aH0 1pH 00paboTKEe HEepPCOHANBHBIX JAHHBIX [IPHHUMATE
HEOOXOMMMBIE OPraHU3alHOHHBIE H TEXHHYCCKHE MEDPBI TSl 3alUTHI [MEePCOHANBHBIX TAHHBIX
PabOTHHKOB OT HENPABOMEPHOrO HJIM CITYHYAHOIO JOCTyIa K HHM, YHHYTOXKCHHUS, U3MEHCHMS,
OIOKHpOBaHHS, KOMHMPOBAHMUS, pPACIPOCTPAHEHHS [EPCOHAIBHBIX JAHHBIX, A TaKXKE OT HHBIX
HCIIPAaBOMEPHBIX JCHCTBHIL.

3aluTe MomIekuT:

- HH(OpMALHST O MEPCOHATBHBIX TAHHBIX PabOTHHKA, CONEpKALIAACT Ha OyMasKHbIX
HOCHTEJISX;

- JIOKYMCHTBI, COEPIKALINE IEPCOHATLHBIE TAHHBIE pAbOTHHKA;

- [IEPCOHAIBHBIE JAHHBIC, COJIEPIKAIIMECS HA DIIEKTPOHHBIX HOCHTEISX.

9.2. Obuyro opraHu3anuio 3amuThl [ICPCOHANIBHBIX JTAHHBIX PAOOTHHKOB OCYIIECTBISET
/APEKTOP, CHELHATMCT OTACNA KAlpoB, IIIaBHBIH OyXranrep W COTPYOHHK, YIOTHOMOYCHHDIA B
O61mectse ocymectsists 3amuty [1)]x.

['enepanpHbIil pexTOp OTBeuyaeT 3a BBEJECHHE U ocymecTeiieHre B ObiiecTse pexuma
KOH(pUIEHUMATBHOCTH MEPCOHANIBHBIX JAHHbIX:

- O3HaKOMJIEHHE PAOOTHHKOB MO/ POCIHCH ¢ HAcTOAMUM I[loNoXKeHHeM, PUKa3aMH U
MHPIMH - BHYTPEHHUMH JIOKQIbHBIMH HOPMATHBHBIMH aKTAMH, PEryITHPYIOIHMHU 0bpaboTtky u
3aIATY NEPCOHAIBHBIX JaHHBIX B OG1ecTBE;

- HCTpeDOBaHHE C COTPYAHHKOB MHCEMEHHOrO 06S3aTelbeTBA O COOIIIOICHHH
KOH(GHIEHIHATBHOCTH [IePCOHATLHBIX TAHHBIX K COBITIOICHIH paBHII UX 00padoTku;

- O0Imi KOHTPOMBb COBMONEH s PaBGOTHUKAME MEp 110 3alIHTe IIEPCOHATBHBIX JAHHBIX
pabOTHHKOB;

- XpaHeHHe JIM1HGIE I€]1 U JOKYMEHTOB, COJIEPXKALIHX MePCOHAIIBHBIE JAHHbIE padOTHUKOB,
B samuparomuxes uikapax (cediax), obecrmeunBaommx 3amury oT HECAHKIIHOHUPOBAHHOTO
JIOCTYTIA;

- OpraHM3auMio OOYHYeHHs COTPYIHMKOB OTZEd KaXpoB TPeOOBAHHSIM POCCHHCKOro
3aKOHO/ATEJILCTBA B 0OsacTi obpabotku I1)1H.

I'napnpiii 6yxraarep obecieunsaer:

- O0mMi KOHTPONL COBIIOIEHUS paboTHMKaMK OyXrajirepuu Mep [0 3aliuTe
[IEPCOHATIBHBIX JaHHBIX PABOTHUKOB.

-~ XPAHCHUE JIOKYMEHTOB, CONCPKALIMX [EPCOHANBHBIC JaHHBIE pabOTHHKOB, B
sanuvparomuxcst  wkadax (ceidax), obecreunBaromx 3alIMTY OT HECAHKIIHOHHPOBAHHOIO
JOCTYyTIA.
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- OpraHu3auuio  oO0y4YeHHst COTPYJHHKOB OyXraitepuu TpeGoBaHUSIM poccHitickoro
3aKOHOJATENLCTRA B 00macTu o6padorku [1]TH.
' YmoanomoueHHbIH COTPY/IHHK obecednBaer:
- - 33Uty HHGOPMANMOHHBIX cucTeM OOmwecrta, B KOTOPBIX  00pabaTeIBAlOTCS
- [epCOHANBHbIE JIAHHBIE. '
‘ - O0UWMH KOHTPONL COBMO/IEHHS PaBOTHUKAME Mep [0 3alliTe [EPCOHANBHBIX JIAHHBIX
PabOTHHKOB, B TOM YHCJIE B CIIyUae ABTOMATH3MPOBAHHOIL obpabotke [1/]H.

- OpraHM3aiuio o0ydyeHust pabOTHUKOB TPeOGOBAHHAM POCCHHCKOIO 3aKOHOLATEILCTBA B
obnactu obpaborku I1]11.

9.3. Bee paboThukH, monynieHHbIE kK 06paGoTKe [IEPCOHANBHBIX JIAHHBIX, HA OCHOBAHHU
MHCEMEHHOTO  00A3aTeIbCTBA  HECYT MEPCOHANbHYIO OTBETCTBEHHOCTH 33  COBJIOLEHUE
KOH(H/IEHIHAILHOCTH IEPCOHATBHBIX JaHHBIX PABOTHHKOB.

Pabornuku, momymennsie k o6pabotke [IEPCOHAJIBHBIX JaHHBIX, 00s3aHbl COOMOMATH
CITe/IyIOLIHE MPaBHIIA:

- obecrieuuBathy XpaHeHHe HHGOpPMALHH, ComepiKalel MEePCOHAIBHBIC TaHHBIE PabOTHHKA,
HCKJTIOYAOIIEE JOCTYI K HUM TPETHHX JIUIL. :

, - B OTCYTCTBHEC pabOTHMKA Ha ero paboueM Mecre He JODKHO ObITh JIOKYMEHTOB,
COZIEpIKAIIHX MEPCOHATBHBIC JAHHBIE PAOOTHHKOB. :

- TP yXO/Ie B OTILYCK, BO BPEMsI CIIyKeOHOH KOMaHIHPOBKE W HHBIX CITYYasX [IUTEBHOTO
OTCYTCTBHA pabOTHHKA Ha CBOEM pabodeM MecTe, OH 00f3aH MepeiaTh JOKYMEHTBI H HHBIE
HOCHTEIIH, COJCpXAllHe [IEPCOHANBHBIE JaHHble PaOOTHHKOB JIMIYy, HA KOTOPOE MPHKAZOM HIIH
pacmnopsieHHeM ['eHepanbHOro JHpexTopa OYIET BO3JOKEHO HCIOMHEHHE €ro TPYIAOBBIX
00sA3aHHOCTEH.

B cryuae eci Takoe JIMIO He HA3HAYEHO, TO OKYMEHTHI H HHBIC HOCHTEJTH, COJIePIKalIHe
[IEPCOHATBHBIC MaHHbIC PAaOOTHHKOB, MEPENAIOTCA APYTOMY COTPYIHHKY, HMEIOIIEMY JOCTYT K
MEPCOHATBHBIM JIAHHBIM PAOOTHUKOB [0 yKa3aHHIO ['eHepalbHOro upeKTopa.

- HPH yBOJILHEHUH PabOTHHKA, MMEFONIEro JIOCTYII K [EPCOHATLHBIM JaHHBIM PAGOTHHKOB,
AOKYMCHTDBI M HHBIC HOCHTEIH, COACPkKAIIHME MEPCOHATBHEIE JaHHBIE PAbOTHUKOB, MEpeIAlOTCs
APYT'OMY COTPYIHHKY, HMEIOIIEMY JOCTYII K [EPCOHATHHBIM JaHHBIM PAGOTHHKOB 110 yKA3AHHIO
IUpeKTopa. : :

- HONYCK K [EpCOHATBHBIM JAHHBIM pabOTHHKA JAPYTHX COTPYHHKOB, HE HMEIOLIMX
HaIeKaluM 06pazoM opopMIICHHOTO 0CTyNa, 3aMperaeTcs.,

9.4. 3amura uHpOpMAUMOHHEIX cHcTeM OGIiecTBa, B KOTOPEIX 00pabaThiBarOTCsI
MIEPCOHANBHBIC JAHHBIC PAOOTHHKOB, OT HECAHKIMOHHPOBAHHOTO, B TOM YHCIE CIYHaiiHOro,
AOCTylla K MEpCOHAIBHBIM  JIAHHBIM, pPE3YJIBTATOM KOTOPOTO MOIYT CTaTh YHHYTOXKEHHE,
U3MEHEHHe, OJOKMpOBaHHe, KOIHPOBAHHE, MPEIOCTABICHHE, pacrpoCTpaHeHUue NePCOHAIBHBIX
AQHHBIX, a TAKOKe HHbIE HEMPaBOMEPHBIC [CHCTBHA Mpu uX 00paboTKe, OCYILUECTBISETCA B
COOTBCTCTBHH C yTBEPIKAEHHBIMH THPEKTOPOM JIOKATHHBIMHU HOPMATHBHBIMU AKTAMH.

auTa  HOCTYNa K OJIEKTPOHHBIM HOCHTENSM, COIEpIKaLldM [IEPCOHAIIbHBIE JIaHHbIE
PabOTHUKOB, 00ECIIEYUBACTCS, TOM YHCIIE:

- OpraHu3alMeH KOHTPONL JIOCTYyNa B IOMEINCHHS HHMOPMALMOHHON CHCTEMBI
[IOCTOPOHHUX JIMLI.

- PasrpaHHYCHUEM IPaB JOCTYIIa C UCIIOJIL30BAHHEM YUYETHOMN 3alHCH.

- YCTaHOBJICHHEM IMpaBMJI JIOCTYNa K IEPCOHANBHBIM NAHHBIM, 06pabaThiBaeMbIM B
HH(POPMAUHOHHOMN CUCTEME MEPCOHATBHBIX JAHHBIX,  TAKKE 0GECIEUCHUEM PETHCTPAaLUK B Y4eTa
BCEX LCHCTBHH, COBEPIIACMBIX C TMEPCOHANBLHBIMA NAHHBIMH B HH(POPMALMOHHOH CHCTeMe
NEPCOHAILHBIX JAHHBIX.

- YUETOM MAIIMHHBIX HOCHTE/IEH MePCOHANIBHBIX JaHHPIX.

- o0HapyxeHueM (aKkToB HECAHKUHMOHMPOBAHHOIO JOCTYMA K MEPCOHAILHBIM JaHHBIM H
MPUHATHEM COOTBETCTBYIOIIUX MEP.

- KOHTpO7ieM OS()QEeKTHBHOCTH NPHHHMAEMbIX MEP MO OOECHEUCHMIO 3aMMINCHHOCTH
I[IEPCOHANBHBIX JaHHBIX.

10. OTBETCTBEHHOCTb 3A PA3STJIAIIEHUE IIEPCOHAJIBHBIX JAHHBIX
PABOTHHUKA



10.1. TeHepanbHBI AMPEKTOp, pa3pelUAOMIHA  AOCTYT COprnHm«:a K JOKyMEHTaM,
COMIEPIKAIIMM TIEPCOHANbHBIC JlaHHBIE PA0OTHHKA, HECET MEPCOHATBHYIO OTBETCTBCHHOCTH 3a
JTAaHHOE pa3pelieHuUE. - : s

Kaxpit corpyanuk OOIecTsa, MOMYYArOMIHHE UL paboThl TOKYMEHT, COIEpKalluii
IepcoHaNbHBIE JAHHBIE PabOTHHKA, HECET eAMHONHYHYIO OTBETCTBEHHOCTE 32 - COXpAHHOCTD
HOCHTEJISI ¥ KOH(QUASHIHATEHOCTE HHYOPMALHH.

Jiuna, BUHOBHBIE B HAPYLICHHH HOPM, PETYJIMPYIOLIHX MMOJIY4YeHHUC, 00paboTKy W 3aluTy
[MEePCOHANLHBIX JAHHBIX PAaOOTHHKA, HECYT AUCLHILIMHAPHYIO, AIMHHUCTPATHBHYIO, IPAMJIAHCKO-
IIPABOBYKO WIIH YTOJIOBHYIO OTBETCTBEHHOCTE B COOTBETCTBHH C (eepaTbHBIMH 3aKOHAMH.

10.2. 3a HEHCIOIHEHHE WM HEHA/IeKallee HCIOTHEHue pabOTHHKOM MO €ro BHHE
BORIOIKEHHBIX HA HErO OOA3aHHOCTEH MO COOIIOJEHWIO YCTAHOBIGHHOrO Mopsmka 00paboTKH
MepcoHANBHBIX [JaHHBIX paboTHHkoB Paborojareis BIOpase [PUMCHATH MPCIyCMOTPEHHLIC
Tpya0BbIM KOAEKCOM JIMCLUIITAHAPHBIC B3bICKAHHS:

a) 3aMevaHue;

©) BBITOBOD;

B) YBOJIbBHEHHE. * b2

3a KKIBIHH AMCHHIUIMHAPHBIA [POCTYIOK MOMET OBITh MPHMCHEHO TOJIBKO . OIHO
JIMCUUIUTHHAPHOE B3BICKAHUE. x :

10.3. JIo/mKHOCTHBIC JIHIA, B OOS3AHHOCTH KOTOPBIX BXOJMT BCACHHE IEPCOHABHBIX:
JAHHBIX COTPYIHUKA, 0053aHBI 00ECHIEUNTh KaKIOMY BO3MOKHOCTH O3HAKOMIICHHUS C IOKYMCHTAMI
U MaTepHanamHi, HEMOCPEICTBEHHO 3aTpardBalOMIUME €ro [paBa H cBODOJIBI, €CNTA HHOE HE
MpeyCMOTPEeHO  3akoHOM. IenpaBomepHBIH —OTKas B NPEIOCTaBICHHH coOpaHHBIX B
YCTAHOBJIEHHOM IIOpsiIKe JOKYMEHTOB, JHOO HECBOCBPEMEHHOE MPCAOCTABJICHUC — TAKHX
JOKYMEGHTOB WJIM WHOM WHpOpMAaMU B CIydasX, MPEdyCMOTPEHHEIX —3aKOHOM, oo
IIpe/IOCTABICHHE HEIONHOM HIIH 3aBEIOMO JIOKHOH uHGOpMAIMH - BJIEYET HANOXKEHHE Ha
NOIDKHOCTHBIX JIAI aJMHHHCTPATHBHOrO IITpaga B pasMmepe, ONpPEIeIseMOM Komexcom 06
a/IMHHACTPATHBHBIX [IPABOHAPY IICHUSIX.

10.4. B coorBercTBuu ¢ ['pakmaHckuMm Kojaekcom P® i@, HE3aKOHHBIMH METOMaMH
mosnyuuBiHe  MHGOPMALMIO, COCTABIMIOMYIO  CIy)KeOHYIO — TaHHy, 00s3aHBl  BO3MECTHTh
IPHYMHEHHbIC yOBITKI, IPHYEM TaKast jke 0053aHHOCTE BO3JIAracTCs U Ha pabOTHHKOB.

10.5. HempaBoMepHOCTh AATEIHOCTH OPraHoB roCy/[apCTBEHHON BIACTH U opraHuzanui
no c6opy M HCIONB30BAHUIO MMEPCOHAIBHBIX JaHHBIX MOMKET ObITL YCTAHOBIICHA B CyaeOHOM
MOpsiJIKe.

¢

11. CHUCOK MPUWIOKEHHUH K IMOJIOKEHHUIO
[Tpmnoskenne Ne 1. Tunosas hopma NHCEMEHHOTO COTTTACHS paboTHHKa Ha 00pabOTKy ero
[IEPCOHAILHBIX JIAHHBIX.

12. 3AKJIIOYUATEJIGHBIE IMOJTOKEHUS

12.1. Tlomoxenue OO0 «IUIJ| «Jlykallab» BcTynaer B CHIly € AaThl €ro BBCACHHA,
yKa3aHHOH B COOTBETCTBYIOIIEM MpHKase ' eHepalbHoro IUPEKTopa 000 «LUTJ «JTYKAJIAB», u
JEACTBYCT IO €r0 U3MEHECHHMS MIIH OTMEHBL.

12.2. WsmeHenust ¥ jiononueHus B [LOMHTHKY YTBEPIKIAIOTCA MprKasom ['eHepalbHOro
mupekropa 000  «IUL] «JIVKAJIAB», m BeTymaior B Ccuily € MOMCHTa HU3AaHusg
COOTBETCTBYIOLLIETO NMpHKa3a.

12.3. B 000 «IUIJ1 «JIVKAJIAB» fomkHbl ObITE CO3aHBI BCE YCIOBHUS paboTHUKAM JIJist
oznakomiienus ¢ [lomurukoi 06 06padboTke U 3aIUTe IePCOHANBHBIX JaHHBIX.
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COT'JIACHE HA OBPABOTKY [TEPCOHAJILHBIX HAHHBIX PABOTHHUKA
A, DHO, %
Mecto dakriaeckoro npoxupanus: POCCHUSI
3aperucTpuposat (a) 1o agpecy: POCCUY

OCHOBHOH  JIOKYMEHT, YIOCTOBEPSIOMIMNA  JIMYHOCTR: [lacmopr  rpasknanuna Poccuiickoi
CDe,[[epa[IHH, cepus Ne , BBLJIaH . JdaTta BelIa4u . KOJ
Nnoapas/jie/ieHus ;

HacTOAIIMM  Hal0 cBOe coracue PaGoromarenio (omepatopy) OGmecrBo ¢ OrpaHHYEeHHOIT
OTBETCTBeHHOCTLIO «LlenTp JlaGopaTopHoii Auarunocruxu «JlykaJladn, wpuanuecknii ajapec:
664009, r. Hpkyrek, ya. Coserckas, cTpoenue 120, momemenune 5 Ha 06paboTKy MowmX
[I€PCOHABHBIX JIAHHBIX, lIpearoararomyo coop (HENOCPEACTBEHHO OT pabOTHHKa, OT TpeThHX
JHL, MyTEM HalpaBJeHH s _'3anpocos B Oprambl rocynapCTBCHHOH BacTH, OpraHbl MECTHOIO
cmoynpasnegiéga, U3 m{g;p& OOIIEIOCTY ITHBIX HH()OPMALHOHHBIX. PeCypCcoB, U3 apXHBOB, u3
pecypcos @CB Poccun, ‘MBZ[ Poccun), samucs, CHCTEMATH3aLMIO, HAKOIUICHHE, XpaHEHHe,
yTouHeHue (0OHOBIEHHE, H3MCHCHHE), H3BJICUCHHUE, HCIOJIP30BaHKE, nepeady (MpeaocTaBieHue,
AocTym), obesnuuuBamme, GIOKHpOBaHHE, Y/IQICHHE H YHHYTOXKEHHE MOUX MEPCOHAIBHBIX JTAHHBIX,
C HCHOJIL30BAHMEM CPEJICTB aBTOMATH3AIMH H/HTH Ge3 HCITONIE30BAHMS TAKUX CPENCTB, TAKHUX KAK:
mobast uHpopMaLKA, OTHOCAmAAC KO MHe Kak K (usuueckomy mumy (cybBexTy mepcoHanbHbIx
JaHHBIX), yKa3aHHAA B TPYHLOBOM AOIOBOpE, JIMYHOH KapTO4yKe paboTHHKA (yHHUIMpOBaHHASN
dopma T-2), TpynoBoii kumKke 1 TOJIyHeHHAsA B TEUCHHE CPOKA AeHCTBUS HACTOAIIErO TPYAOBOTO
AOTOBOpA, CBEJCHHA O TPYNOBOM JOrOBOpPE M ero UCIIOJIHCHHU  (3aHMMAeMBbIC JIOIKHOCTH,
CYWCCTBEHHBIC YCIOBUA TpyJa, CBEIEHHS 06 arTeCTalliy, TMOBBICHHH KBATU(DHKALMH U
npodeccuonanbHoH TICPEIIOATOTOBKE, MOOLIPEHUAX U HAKA3AHHSX, BHJAX W NepUoax OTIyCcKa,
BPEMEHHOH HETPYNOCIOCOOHOCTH, COLHAIBHBIX JIBIOTax, KOMaHIHPOBAaHUHU, paboueM BpeMeHH W
op.), a Takke o APYTHUX  JIOTOBOpax (MHAMBHAYAILHON, KOJUIEKTHBHOIN MaTepHaILHOH
OTBETCTBEHHOCTH, YYEHUYECKHMX, OKA3aHUS YCIyr W T. IL), 3aK/IIOYAEMBIX MPH HCIIONHEHHH
TPYOBOIO NIOrOBOpa; (haMHIIMS, MMSI H OTYECTBO, 1aTa u MECTO POMKICHHS, IOJI, MACIOPTHEIE
AQHHDIE, TPaXNMAaHCTBO, CBEJEHHS TOKYMEHTa, MOATBEPKIAOIIEr0 MpaBo npeGbIBaHUS Ha
Tepputopuu Poccuiickoii Gexepanun (s HHOCTPaHHOr0 rpaXIaHuHA), CBEICHHS MUTPAIIMOHHOI
KapTel (A5 HHOCTPAHHOTO TPAXIaHKUHA) CBEICHHS paspellicHus Ha paborty umm maremra (s
MHOCTPAHHOTO IrpaXKJIaHHHa), afipec MecTa PCTHCTPALKH U (paKTHYECKOro IPOKUBAHUS, CBEJCHUS O
BOMHCKOH 00S3aHHOCTH, CBEIEHHS O ceMeiiHOM IIOJIOKEHUH, CBeACHUS 00 00pazoBaHWu u
KBaTM(DUKALMK, CBEeAeHHS O IPCABIIYIINX MECTaX pabOThI, CBEICHHS O THYHEIX KaJyecTBax,
HAaBBIKaX M yMEHHAX, JAHHBIE O TOMYCKE K CBEACHHAM, COCTABIIAIONIMM IOCY IapPCTBEHHYO TalHy,
M@HHBIC 3arpaHHYHOrO MACIOPTA, CBEJIEHUS O Harpajax, CBCICHHS O CYNHUMOCTH*, CBEJeHHS O
COLMANPHBIX JIBIOTAX, KOTOPBIC IPENOCTABISIIOTCS B COOTBETCTBHH C 3aKOHOATEILCTBOM
Poccuiickoii  ®enepamun, cpejenus BO/WMTENBCKOTO  YIOCTOBEPEHHUS, CBEACHHS O BIAICHUE
TPaHCIIOPTHEIM CDE/ICTBOM, CBEAECHHS O BO3MOXKHOCTH BBIIOJHEHHs TPYAoBoH (yHKimu (mis
3AMCIUCHHsA  BAKAHCHM, CBA3AHHOH C BpeOHBIMH H (MIM) OMACHBIMH  POU3BOACTBEHHLIMY
(haxTopamu u paboramn), HOMEP KOHTAKTHOTO Teneona, aapec 31eKTpoHHO#M nouThl, hoTorpaduu.
B xoze obpaGortku ¢ nepconanrbubvMu AGHHBIMH OYJIyT COBEPILEHBI CHeAYIOME AeHCTRIS: cbop,
34ITHCh,  CHCTEMATH3allHs, HaKOILIEHHE, XpaHEeHHe, YTOYHEHHE (OOHOBJIEHHE, H3IMEHEHHUE),
U3BJICUCHHE,  HCIOJIb30BAHHE,  Iepejaya (mpenocranenne,  mocrym), obe3nHynBanme,
OToKMpoBanHe, ynaneuue, yHUUYTONKeHHe. O6paboTka BBIIEYKA3aAHHBIX MEPCOHATIBHBIX JTAHHBIX
OYZIET OCYIIECTBIATECS MyTeM CMeIaHHON (aBTOMAaTH3MPOBAHHOMN, He aBTOMATH3UPOBAHHO]H)
00pabOTKM TepCOHANBHBIX AAHHBIX JUIs Leaed Tpynoyctpoiictsa B OBIECTBO, B ToM wHCITe
HCnone3ys cepsucel huntflow.ru (000 «Xautpaoy»), Hh.ru (000 «XonXaHtep»), BHYTpeHHHE
KOprnopatuBHele 1optaisl OBImecTBa # HHLIE PECYPChl HEOOXOIMMBIE [T TPOBEICHMs pabor. B
ClyHqae N3MEHEHHS MOHMX MEPCOHAJNLHBIX JAHHBIX 00s13y10ch  HHPOPMHPOBATL 06 HTOM
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O6mecTB0 ¢ OrPAHHYCHHON OTBETCTBEHHOCTHIO «Ilentp JlaGopaTopHO# JIHArHOCTHKH
«JlykaJlao», B muchMeHHOH gopMe M MPEICTABHTE KOMHH MOATBEPH/IA0IHX TOKYMEHTOB.
Hacrosinee corjiacke Ha 0OpabOTKY MEPCOHATBHBIX AAHHBIX JeficTBYET ¢ AaThl MOJTHCAHHS H
JIeHCTBYET B TEYCHHE HEOMPENECHHOTO CpOKa. Cornacie MOXeT OBITh 0TO3BAHO B OO0 BPEMs Ha
OCHOBAHHMHA MOETO MHCBMEHHOTO 3asBleHus. B 3TOM Cily<ae B TEHEHHE tpuanary aueit O0uecTso ¢
OrpaHu9YeHHON OTBETCTBEHHOCTBIO «Llentp JlabopaTtopro# JInarHOCTUKH «JTykaJlab», mpekparaet
00paboTKy MEepCOHAIBHBIX JIAHHBIX, a [IepCOHANBHBIC JAHHBIE MOMTEHAT YHUITOKCHHIO, eciu

OTCYTCTBYIOT HHBIE IPABOBBIC OCHOBAHMS L 06pabOTKH, yCTAHOBJICHHbIC 3aKOHOMATCILCTBOM
P®. '

« _» 2025 r. / /
(IToucs) (Pacun(poBKa MOIITICH)
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